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CHAPTER  1 
INTRODUCTION 


This  document  describes  the  current  system  for  processing 
acquisition  cases  to  encompass  gifts,  real  property  purchases. 
Condemnation,  acquisition  case  maintenance,  and  disposal  procedures  in 
accordance  to  the  guidelines  and  authorities  specified  in  the  following 
Federal  Regulations  and  BLM  Manuals: 

1.  43  CFR  (Code  of  Federal  Regulations),  Group  2100  - 
Acquisitions 

2.  BLM  Manual  2100  -  Acquisition 

3.  BLM  Manual  2101  -  Acquisition  Management 

4.  BLM  Manual  Handbook  H-2101-1  -  Acquisition  Processing 

5.  BLM  Manual  Handbook  H-2101-2  -  Condemnation 

6.  BLM  Manual  Handbook  H-2101-3  -  Disposal  of  Unneeded  Easement 

This  document  is  organized  as  follows:  Chapter  1  -  Introduction 
explaining  the  scope  and  structure  of  the  document;  Chapter  2  -  Data 
Flow  Diagrams  (DFDs)  illustrating  the  current  method  of  processing  for 
the  acquisitions  program;  Chapter  3  -  Process  List  providing  an 
alphabetical  list  of  processes  defined,  their  level,  and  the  page 
references  for  each  process  in  the  DFDs  and  the  input/process/output 
narratives  if  the  process  is  at  a  primitive  level;  Chapter  4  - 
Input/Process/Output  Narratives  (IPOs)  describing  each  process 
primitive  in  detail  including  definitions  of  steps  taken  or  decisions 
made;  and  Chapter  5  -  Data  Dictionary  and  Cross  Reference  List 
defining  all  data  flows  appearing  on  the  DFDs. 
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CHAPTER  2 
DATA  FLOW  DIAGRAMS 


The  current  acquisitions  program  is  presented  here  as  a  series  of 
data  flow  diagrams  that  show  the  sources  and  destinations  of  data, 
identify  and  name  processes,  identify  and  name  data  that  connect 
sources  and  destinations  of  data,  and  describe  data  stores  that  are 
accessed.   Each  function  may  be  broken  down  into  a  more  detailed  flow 
diagram.  The  hierarchical  structure  of  each  process  is  identified  by 
decimalized  identifiers. 

When  it  is  no  longer  useful  to  decompose  a  process,  the  process 
and  its  logic  are  described  by  input/process/output  narratives.  This 
process  is  said  to  be  at  a  primitive  level. 

Standard  representations  on  the  DFDs  are: 

1.  an  ellipse  is  a  process; 

2.  a  rectangle  is  an  external  entity  (generally  outside  of  BLM 
control ) ; 

3.  a  set  of  brackets  is  an  internal  entity  (generally  thought  of 
as  an  off-page  connector  or  a  pointer  to  a  generic  type  of 
process) ; 

4.  a  line  is  a  data  flow; 

5.  arrows  at  the  ends  of  lines  indicate  the  direction  data  is 
flowing; 

6.  two  parallel  lines  are.  a  data  store  (generally  representing 
logical  groupings  of  data  rather  than  individual  records  or 
data  components). 
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ACQUISITIONS  VISUAL  TABLE  OF  CONTENTS 


TABLE  Of  CONTENTS  (DFD  «3/ACOUISrTIOKS)tl/iaa7  UB 


CASE  TYPE:  ACQUISITIONS 
DIAGRAM  NAME:  ACQUISITIONS 
IDENTIFIER:  1.1.2.2.2 


DFD:  1  OF  9 
DATE:  2/28/87 
LEVEL:  5 


»j  BLM  OFFICES  /^ 


ACQUISfTIONS  (DFD  *3/ACQUlSrTIONS)  1U1B.B7  MB 


CASE  TYPE:   ACQUISITIONS 

DIAGRAM  NAME:  ACQUISITION  CASE  REVIEW 

IDENTIFIER:  1.1.2.2.2.1 


DFD:2of9 
DATE:  2/28/87 
LEVEL:  6 


ACQUISITIONS 

CASE     fc 

JUSTIFICATION 

FILE 

REVIEW 

1.1.2.2.2.3.1.1 

BLM  OFFICES, 
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ACQ  CASE  REV  (Dm  #3/ACQUISITIONS)  1 1/10/87  MB 


CASE  TYPE:  ACQUISITIONS 
DIAGRAM  NAME:  DISPOSAL  PROCESS 
IDENTIFIER:  1.1.2.2.2.2 

ACQUISITIONS 


DFD:  3  OF  9 
DATE:  2/28/87 
LEVEL:  6 


SALES 

EVALUATE  SUITABILITY 

FOR  DISPOSAL 

1.1.2.2.6.1.1.2 


EXCHANGES 
PRELIMINARY  LAND 
LAW  REVIEW 
1.1.2.2.3.3.1.-L1 


DISPOSAL  PROC  (DFD  »3/ACQUISITIONS)12/1/87  DB 


CASE  TYPE:  ACQUISITIONS 

DIAGRAM  NAME:  ACQUISITION  VIA  PURCHASE 

IDENTIFIER:  1.1.2.2.2.3 


DFD:  4  OF  9 
DATE:  2/28/87 
LEVEL:  6 


REQUEST  FOR  ACQUISITION 


CASE  UPDATES 
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ACQ  VIA  PUR  (DFD  03/ACQUISITIONS)  1 1/19/87  MB 


CASE  TYPE:  ACQUISITIONS 
DIAGRAM  NAME:  DIRECT  PURCHASE 
IDENTIFIER:  1.1.2.2.2.3.1 


DFD:  5  OF  9 
DATE:  2/28/87 
LEVEL:  7 


OFFER  TO1 
PURCHASE 


jM  LANDOWNER  /j\ 


CASE  FILE 


I 


ACQUISITIONS 

TITLE  REVIEW 

1.1.2.2.2.5.1 
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DIRECT  PURCHASE  (DFD  KG/ACQUISITIONS)  1 1/19/87  MB 


CASE  TYPE:  ACQUISITIONS 
DIAGRAM  NAME:  CONDEMNATION 
IDENTIFIER:  1.1.2.2.2.3.2 


DFD:  6  OF  9 
DATE:  2/28/87 
LEVEL:  7 


ACQUISITIONS 

DATA  ANALYSIS 

AND  ASSESSMENT 

1.1.2.2.2.3.1.2/ 
/1 


ACQUISITIONS 
NEGOTIATIONS 
FOR  ACQUISITION 
1.1.2.2.2.3.1.3/ 


CASE  FILE 


CASE  FILE 


CASE  FILE 


DOCKET 
RETRIEVAL/ 

_  4  A. 


CONDEMNATION 
ASSEMBLY  + 
RECOMMENDATIONS 
FOR  CONDEMNATION 


DOI  REGIONAL    . 
SOLICITOR  A 


SUMMARY  OF 
CONDEMNATION 


BLM  DIRECTOR 


CONDEMNATION 
ASSEMBLY 


DOI  REGIONAL   / 
SOLICITOR  /l 


REQFOR 
ADO'LINFO 
■« 


PURCHASE  ORDER 


DENVER 
SERVICE 
CENTER  . 


CONDEMNATION 
ASSEMBLY 


ACQUISITIONS 
NEGOTIATIONS 
FOR  ACQUISITION 
1.1.2.2.2.3.1.3/ 


CASE  FILE  + 

DECISION  OF 

CONDEMNATION 


S 


CASE  FILE  + 

DECISION  ON 

CONDEMNATION 


ACQUISITIONS 
DATA  ANALYSIS 
AND  ASSESSMENT 
1.1.2.2.2.3.1.2  / 
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CONDEMNATION  (DFD  W/ACOUISITIONS)  11/19/87  MB 


CASE  TYPE:  ACQUISITIONS 

DIAGRAM  NAME:  REAL  PROPERTY  CONVEYANCE 

IDENTIFIER:  1.1.2.2.2.4 


DFD:  7  OF  9 
DATE:  2/28/87 
LEVEL:  6 


LANDOWNER  y^ 


LANDOWNER.^ 


ACKNOWLEDGEMENT 


NOTIFICATION 
OF  GIFT  OFFER 


DOCKET 

RETRIEVAL 

4     

_£ASE 
RLE — f 

"serial^ 

^NUMBEjy — • 

TITLE 
EVIDENCE 

TITLE 

*"""* 

TITLE 
COMPANY 

-^  SEARCH 

ACQUISITIONS 

TITLE  REVIEW 

1.1.2.2.2.5.1 


RESOURCE  EVALUATION 

APPRAISAL  REVIEW 

AND  DETERMINATION 

2.5.5 
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REAL  PROP  CONVEY  (DFD  «3/ACCIUISITIONS)1 1/1W87  MB 


CASE  TYPE:  ACQUISITIONS 
DIAGRAM  NAME:  PROPERTY  CLOSURE 
IDENTIFIER:  1.1.2.2.2.5 


DFD:  8  OF  9 
DATE:  2/28/87 
LEVEL:  6 
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PROP  CLOSURE  (DFD  K3/ACQUISITIONS)  1 1/19//87  MB 


CASE  TYPE:  ACQUISITIONS 
DIAGRAM  NAME:  CASE  NOTATION 
IDENTIFIER:  1.1.2.2.2.6 


DFD:  9  OF  9 
DATE:  2/28/87 
LEVEL:  6 
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CASE  NOTATION  (DFD  *3/ACOUISITIONS)  1 1/10/87  MB 


CHAPTER  3 
PROCESS  LIST 


The  following  table  lists  all  processes  defined  on  the  Data  Flow 
Diagrams  appearing  in  Chapter  2.  The  Chapter  2  page  reference  is  next 
to  each  process.  If  the  process  is  at  a  primitive  level,  i.e. 
functionally  decomposed  to  a  level  at  which  no  benefits  are  derived 
from  further  decomposition,  a  reference  to  the  Chapter  4  narrative  for 
that  process  is  also  listed. 
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PROCESS  LIST 
Identifier      Process  Name 


1.1.2.2.2.1  Acquisition  Case  Review 
1.1.2.2.2.3  Acquisition  Via  Purchase 
1.1,2.2.2. 3. 2. 3  Administrative  Proceedings 
1.1.2.2.2.6  Case  Notation   - 
1.1.2.2.2.5.3  Closing  Process 
1.1.2.2.2.2.4-  Completion  of  Easement  Release 
1.1.2.2.2.1.3  Compliance  Check 
1.1.2.2.2.3.2  Condemnation 
1.1.2.2.2.3.1.2  Data  Analysis  and  Assessment 
1.1.2.2.2.4.1  Determination  of  Need 

1.1. 2.2. 2. 1.1  Determination  of  Use  and  Need 

1.1.2.2.2.3.1  Direct  Purchase 

1.1.2.2.2.2.5  Discontinuance  of  Use 

1.1.2.2.2.2  Disposal  Process 

1.1.2.2.2.3.2.2  Initiation  of  Proceedings 
1.1.2.2.2.3.1.1  Justification  Review 

1.1.2.2.2.3.1.3  Negotiations  for  Acquisition 

1.1.2.2.2.6.1  Notation  of  Records 

1.1.2.2.2.4.2  Offer  Acceptance 

1.1.2.2.2.2.1  Pre-Disposal  Review 
1.1.2.2.2.3.2.1  Preparation  of  Condemnation 

1.1.2.2.2.2.2  Preparation  of  Disposal  Assembly 


Level 

DFD 

IPO 

6 

2-2 

6 

2-2 

S 

2-7 

4-29 

6 

2-2 

7 

2-9 

4-41 

7 

2-4 

4-13 

7 

2-3 

4-6 

7 

2-5 

8 

2-6 

4-21 

7 

2-8 

4-33 

7 

2-3 

4-2 

7 

2-5 

7 

2-4 

4-15 

6 

2-2 

8 

2-7 

4-28 

8 

2-5 

4-19 

8 

2-6 

4-23 

7 

2-10 

4-43 

7 

2-8 

4-35 

7 

2-4 

4-8 

8 

2-7 

4-26 

7 

2-4 

4-10 
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PROCESS  LIST 


dentifier 


Process  Name 


Level  DFD    IPO 


,1.2=2.2.5  Property  Closure 

.1.2.2.2.4  Real  Property  Conveyance 

.1.2.2.2.2.3  Release  of  Easement 

.1.2.2.2.3.2.4  Settlement  Proceedings 

.1.2.2.2.3.1.4  Termination  of  Acquisition 

,1.2.2.2.2.6  Termination  of  Disposal 

.1.2.2.2.5.2  Title  Clearance 

.1.2.2.2.5.1  Title  Review 


6 
6 
? 
8 
8 
7 
7 
7 


.1.2.2.2.1.2 


Verification  of  Terms  and  Conditions  7 


2-2 
2-2 
2-4 
2-7 
2-6 
2-4 
2-9 
2-9 
2-3 


4-12 
4-31 
4-25 
4-17 
4-39 
4-37 
4-4 
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CHAPTER  4 
INPUT/PROCESS/OUTPUT  NARRATIVES 

The  following  narratives  describe  the  detail  processing  done  at 
the  primitive  level  as  defined  by  the  Data  Flow  Diagrams.  Included  in 
each  narrative  is  the  following  information: 

1.  the  process  name; 

2.  the  identifier  or  process  number; 

3.  the  parent  process  name  (the  parent's  identifier  can  be 
derived  by  omitting  the  last  digit  of  the  process  identifier); 

4.  a  general  description  of  the  process; 

5.  any  applicable  policies  and  procedures; 

••*  6.  any  constraints  that  may  affect  processing;  and 
7.  the  input/process/output  narrative. 


The  process  narratives  appear  in  the  order  they  are  defined  in  the 
Data  Flow  Diagrams  in  Chapter  2. 
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Process  Name: 
Identifier: 
Parent  Name: 
Description: 

Pol icies/Procedures : 


INPUT/PROCESS/OUTPUT  NARRATIVES 

Determination  of  Use  &  Need 
1.1.2.2.2.1.1 
Acquisition  Case  Review 


Constraints: 

Input 

Request  for 
Evaluation 
(BLM  Offices) 


Case  File 
(Docket) 

Acquisition  Data 
(Realty  Program 
System) 

Case  Records 
(Cuff  Records) 


This  process  identifies  the  functional  steps 
needed  to  determine  BLM's  existing  use  and  future 
need  of  a  current  or  potential  acquisition  of 
real  property  and/or  interest  in  land. 

The  procedures  defined  for  this  process  are  based 
on  the  requirements  and  guidelines  specified  in 
the  following  documents: 

(a)  43  CFR,  Group  2100,  Acquisitions 

(b)  BLM  Manual  2101  and  H-2101-1 


None 


Process 


A  Request  for  evaluation  of  an 
existing  easement  (i.e.,  acqui- 
sition case)  is  issued  by  a  BLM 
office  to  determine  current 
status  and  disposition. 

The  appropriate  case  file  is 
retrieved  from  Docket  for 
initial  review.  In  addition., 
the  information/data  contained 
in  the  "Cuff  Records"  and  the 
"Realty  Program  System"  is  uti- 
lized to  ascertain  additional 
background  and  status  for  the 
subject  case. 

With  this  data,  the  examiner 
reviews  the  case  and  makes  a 
determination  for  retention  or 
disposal  based  on  BLM's  requir- 
ements for  existing  use  and 
future  need.  For  easements  that 
are  currently  used  or  projected 


Output 
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INPUT/PROCESS/OUTPUT  NARRATIVES 


Process  Name: 
Identifier: 
Input 


Determination  of  Use  &  Need 


1.1.2.2.2.1.1 


Process 


for  future  needs,  a  memorandum 
is  sent  to  the  requesting  BLM 
office  notifying  them  of  use 
requirements. 

If  it  is  determined  the  ease- 
ment interest  is  no  longer 
being  used  or  needed,  the  case 
file  is  processed  for  disposal. 

If  the  easement  interest  is 
currently  being  used,  the  case 
file  is  then  verified  to  ensure 
all  terms  and  conditions  are 
adequate  and  in  order,  and 
sufficient  interest  has  been 
acquired  to  meet  the  Bureau's 
needs. 

The  case  file  is  updated  and 
sent  to  Docket  for  active  re- 
tention. 


Output 


Notification 
of  Use 
(BLM  Offices) 


Case  File 
(Disposal 
Process) 


Case  File 

(Verification 
of  Terms  and 
Conditions) 


Case  File 
(Docket) 
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INPUT/PROCESS/OUTPUT  NARRATIVES 


Process  Name: 
Identifier: 
Parent  Name: 
Description: 

Policies/Procedures: 


Verification  of  Terms  &  Conditions 

1.1.2.2.2.1.2 

Acquisition  Case  Review 

This  process  identifies  the  functional  steps 
needed  to  verify  the  terms  and  conditions  of  an 
acquisition. 

0 

The  procedures  defined  for  this  process  are  based 
on  the  requirements  and  guidelines  specified  in 
the  following  documents: 

(a)  43  CFR,  Group  2100,  Acquisitions 

(b)  BLM  Manual  2101  and  H-2101-1 


Constraints: 

Input 

Case  File 

(Determination 
of  Use  &  Need) 


None 


Process 


After  determining  use  and  need 
of  a  subject  case,  the  verifi- 
cation of  the  terms  and  condi- 
tions is  conducted  to  ensure 
proper  provisions  and  applica- 
bility to  BLM's  purposes. 

The  easement  interest  is  com- 
pared to  the  needs  and  the  use 
which  the"  Bureau  requires  to 
accomplish  its  programmed  plans. 

If  insufficient  easement 
interest  exists  and  additional 
interest  needs  to  be  acquired 
to  meet  BLM's  needs,  the  case 
file  is  transmitted  to  the 
Direct  Purchase  process  to  be 
considered  for  the  acquisition 
of  the  additional  interest. 

If  sufficient  interest  exists 
and  the  easement  interest  is 
being  used,  a  check  is  made  to 
determine  if  such  use  is  in 
compliance  with  the  terms  and 


Output 


Case  File 
(Direct 
Purchase) 


Case  File 
(Compliance 
Check) 
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INPUT/PROCESS/OUTPUT  NARRATIVES 

Process  Name:       Verification  of  Terms  &  Conditions 
Identifier:         1.1.2.2.2.1.2 

Input  Process  Output 


conditions  of  the  easement 
acquired. 

(Such  use  is  generally  done 
under  use  associated  with  a 
Licensee  and"/ or  permitee  use 
under  terms  of  easement.  It  may 
also  include  scenic  easement 
compliance  on  W&S  Rivers 
acquisitions.) 
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INPUT/PROCESS/OUTPUT  NARRATIVES 


Process  Name: 
Identifier: 
Parent  Name: 
Description: 

Policies/ Procedures; 


Constraints: 

Input 

Case  File 
(Compliance 
Check) 


Curative  Action 
(BLM  Offices) 


Compliance  Check 

1.1.2.2.2.1.3 

Acquisition  Case  Review 

This  process  identifies  the  functional  steps 
needed  to  complete  a  compliance  check  of  an 
acquisition  case  file. 

The  procedures  defined  for  this  process  are  based 
on  the  requirements  and  guidelines  specified  in 
the  following  documents: 

(a)  43  CFR,  Group  2100,  Acquisitions 

(b)  BLM  Manual  2101  and  H-2101-1,  Chapter  4 


None 


Process 


The  case  file  is  reviewed  and  a 
compliance  check  is  made  on  all 
terms  and  conditions  associated 
with  the  acquisition.  If  there 
are  discrepancies  or  other 
problems  with  the  compliance,  a 
request  for  curative  action  is 
sent  to  the  originating  BLM 
Office.  The  checks  are  usually 
associated  with  BLM's  use  of 
the  easement  interest  by  way  of 
Licensee's  or  permittee's  use. 

The  curative  action(s)  returned 
by  the  operating  BLM  office  is 
checked  for  compliance  and  com- 
pleteness. If  the  terms  and 
conditions  have  been  changed  or 
modified,  a  request  for  "Con- 
sent of  Terms"  is  sent  to  the 
grantor  for  his/her  signature 
approving  the  proposed  agree- 
ment (associated  with  any  terms 
listed  in  a  letter  of  agreement 
for  example). 


Output 


Request  for 
Curative  Action 
(BLM  Offices) 


Request  for 

Consent  of  Terms 
(Grantor) 
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INPUT/PROCESS/OUTPUT  NARRATIVES 


Process  Name: 

Identifier: 

Input 

Consent  of  Terms 
(Grantor) 


Compliance  Check 
1.1.2.2.2.1.3 

Process 


When  the  executed  "Consent  of 
Terms"  is  returned,  assuming 
compliance  has  been  met,  the 
case  file  is  noted  and  returned 
to  Docket  for  active  retention. 


Output 


Case  File 
(Docket) 
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Process  Name: 
Identifier: 
Parent  Name: 
Description: 

Pol  icies/Procedures  i 


Constraints: 
Input 
Case  File 


INPUT/PROCESS/OUTPUT  NARRATIVES 

Pre-Disposal  Review 

1.1.2=2.2.2.1 

Disposal  Process 

This  process  identifies  the  functional  steps 
needed  to  initiate  and  carry  out  a  Pre-Disposal 

Review. 

:  The  procedures  defined  for  this  process  are  based 
on  the  requirements  and  guidelines  specified  in 
the  following  documents? 

(a)  43  CFR,  Group  2100,.  Acquisitions 

(b)  BLM  Manual  2101  and  H-2101-3 


None 


Process 


Output 


Following  a  determination  that 
the  acquired  interest  is  not 
being  used  and  may  not  be 
needed  in  case  review,  the  case 
file  is  sent  to  a  Pre-Disposal 
Review. 

Several  data  sources  are  re- 
quested to  forward  data  related  Request  for 
to  the  subject  case.  A  title  Title  Search 
search  is  initiated.  (Title  Company) 

A  request  for  land  appraisal  is  Request  for 
sent  to  Appraisals.  Land  Appraisal 

(Appraisals) 

A  request  for  survey  is  sent  to  Request  for  Survey 
begin  the  accumulation  of  data     (Surveys) 
needed  to  perform  the  review. 

A  determination  is  made  as  to 
what  interest  the  United  States- 
has  acquired  and  the  type  of 
termination  which  is  appropriate. 
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Process  Name: 

Identifier: 

Input 

Title  Evidence 
(Title  Company) 

Appraisal  Report 
(Appraisals) 

Survey  Documents 
(Surveys) 


INPUT/PROCESS/OUTPUT  NARRATIVES 

Pre-Disposal  Review 

1.1.2.2.2.2.1 

Process 

Title  evidence  is  returned  from 
the  title  company. 

An  appraisal  report  and  survey 
documents  pertinent  to  the 
subject  acquisition  are  also 
received. 

With  requested  information  in 
hand  the  review  can  be  made  with 
one  of  four  recommendations  as 
follows: 

1)  The  disposal  is  recom- 
mended .and  a  summary  record  is 
forwarded  along  with  the  case 
case  file  to  begin  preparation 
of  disposal  assembly. 


Output 


Summary  Record 

Case  File 
(Preparation 
of  Disposal 
Assembly) 


2)  The  disposal  is  rejected,  and  Notification  of 


case  file,  with  notification  of 
rejection,  is  sent  to  commence 
termination  of  the  disposal. 


Disposal 
Rejected 
Case  File 

(Termination  of 
Disposal ) 


3)  Sale  is  recommended  over 
disposal  and  case  file  is  sent   Case  File 
on  to  begin  sales  processing.      (Sales) 
(Based  on  the  interest  acquired) 


4)  Exchange  is  recommended  and 
case  file  is  sent  on  to  begin 
exchange  processing. 

(NOTE:  Exchange  is  a  form  of 
disposal  as  well  as  a  form  of 
acquisition.) 


Case  File 
(Exchanges) 
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INPUT/PROCESS/OUTPUT  NARRATIVES 


Process  Name; 
Identifier: 
Parent  Name: 
Description: 

Policies/Procedures: 


Constraints: 

Input 

Summary  Record 
Case  File 

(Pre-DisposaT 
Revi  ew ) 


Preparation  of  Disposal  Assembly 

1.1.2.2.2.2.2 

Disposal  Process 

This  process  identifies  the  functional  steps 
needed  in  preparing  the  Disposal  Assembly. 

The  procedures  defined  for  this  process  are  based 
on  the  requirements  and  guidelines  specified  in 
the  following  documents: 

(a)  43  CFR,  Group  2100,  Acquisitions 

(b)  BLM  Manual  2101  and  H-2101-3 


None 


Process 


Output 


With  an  affirmative  recommenda- 
tion from  the  pre-disposal 
review,  preparations  are  made 
for  disposal  assembly. 

If  the  deed  language  allows  for 
a  reverter,  or  expires  of  its 
own  terms;  or  if  in  negotiations 
for  a  new  acquisition,  the  new 
deed  language  may  provide  for 
the  termination  of  a  previously 
acquired  deed,  the  case  file  is 
forwarded  for  completion  of 
easement  release. 

A  memo  from  the  District  Office 
to  the  State  Office  plus  the 
background  data  is  prepared 
(Disposal  Assembly)  and  sent  to 
Release  of  Easement  requesting 
the  disposal  of  the  unneeded 
interest. 


Case  File 

(Completion  of 
Easement 
Release) 


Disposal  Assembly 
(Release  of 
Easement) 


4-10 


INPUT/PROCESS/OUTPUT  NARRATIVES 


Process  Name: 
Identifier: 
Input 


Preparation  of  Disposal  Assembly 
1.1.2.2.2.2.2 

Process 


Output 


Occasionally  it  may  be  deter- 
mined during  the  collection 
of  a  disposal  assembly  that  the 
release  of  easement  process  may 
be  bypassed.  When  this  is  the 
case,  the  case  file  is  sent 
directly  to  either  Termination 
of  Disposal  or  Completion  of 
Easement  Release. 


If  a  Grant  of  Easement  and 
Right-of-Way,  Form  2100-5, 
provides  for  a  reversion 
through  deed  language,  a  Notice 
of  Discontinuance  of  Use  is 
prepared  and  sent  with  the 
case  file  to  the  Discontinuance 
of  Use  process. 


Case  File 

(Termination  of 

Disposal) 
(Completion  of 

Cay omen I 

Release) 


Case  File 
Notice  of 

Discontinuance 

of  Use 

(Discontinuance 
of  Use) 
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INPUT/PROCESS/OUTPUT  NARRATIVES 


Process  Name: 
Identifier: 
Parent  Name: 
Description: 

Pol icies/Procedures : 


Constraints: 

Input 

Disposal  Assembly 
(Preparation  of 
Disposal 
Assembly) 


Release  of  Easement 

1.1.2.2.2.2.3 

Disposal  Process 

This  process  identifies  the  functional  steps 
needed  for  the  review  and  approval  of  a  release. 

The  procedures  defined  for  this  process  -are  based 
on  the  requirements  and  guidelines  specified  in 
the  following  documents: 

(a)  43  CFR,  Group  2100,  Acquisitions 

(b)  BLM  Manual  2101  and  H-2101-3 


None 


Process 


Output 


The  State  Office  reviews  the 
Disposal  Assembly  for  compliance 
with  BLM  policy  and  procedure. 


If  in  compliance,  the  Release 
is  approved  and  signed  by  the 
Authorized  Officer  (S.D.)  and 
returned  to  the  District  for 
completion  and  execution  of 
easement  release. 

If  not  in  compliance  and/or 
does  not  support  the  disposal 
action,  the  district  office  is 
notified. 


Approved  Release 
(Completion  of 
Easement 
Release) 


Notification  of 
Disposal 
Rejected 
(Termination  of 
Disposal ) 
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INPUT/PROCESS/OUTPUT  NARRATIVES 


Process  Name: 
Identifier: 
Parent  Name: 
Description: 

Pol icies/Procedures i 


Constraints: 

Input 

Case  File 
(Preparation 
Disposal 
Assembly) 


of 


Approved  Release 
(Release  of 
Easement) 


Recorded  Deed 
(County 
Recorder) 


Completion  of  Easement  Release 

1.1.2.2.2.2.4 

Disposal  Process 

This  process  identifies  the  functional  steps 
needed  to  complete  the  release  process  at  the 
field  level . 

The  procedures  defined  for  this  process  are  based 
on  the  requirements  and  guidelines  specified  in 
the  following  documents: 

(a)  43  CFR,  Group  2100,  Acquisitions 

(b)  BLM  Manual  2101  and  H-2101-3 


None 


Process 


Output 


If  the  easement  release  is 
approved,  the  case  file  is 
acquired  from  the  disposal 
assembly  preparer. 

The  approved  release  is  re- 
ceived from  the  Authorized 
Officer. 

The  signed  deed  is  sent  to  the 
County  Recorder  for  recording 
in  the  Public  Records. 

The  recorded  deed  is  returned 
from  the  county  recorder  and 
is  delivered  to  the  landowner 
to  complete  the  transfer  of  the 
unneeded  interest  from  the  U.S. 
to  the  landowner. 
The  case  file  is  updated  with  a 
copy  of  the  recorded  release 
and  supporting  documents,  and 
goes  to  Case  Notation  for 
Updating. 


Signed  Deed 
(County 
Recorder) 


Recorded  Deed 
(Landowner) 


Case  File 

(Case  Notation) 
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INPUT/PROCESS/OUTPUT  NARRATIVES 


Process  Name: 
Identifier: 
Input 


Completion  of  Easement  Release 
1.1.2.2.2.2.4 

Process 


Output 


A  notification  is  given  to  the 
appropriate  BLM  office  advising 
them  the  U.S.  no  longer  has  an 
interest  in  the  lands  described 
in  the  Release. 


Notification  of 
Release 
(BLM  Offices) 
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INPUT /PROCESS/OUTPUT  NARRATIVES 


Process  Name: 
Identifier: 
Parent  Name: 
Description: 

Policies/Procedures: 


Constraints: 

Input 

Notice  of  Dis- 
continuance of 
Use 
Case  File 

(Preparation  of 
Disposal 
Assembly) 


Recorded  Deed 
(County 
Recorder) 


Discontinuance  of  Use 

1.1.2.2.2.2.5 

Disposal  Process 

This  process  identifies  the  functional  steps 
needed  to  complete  a  disposal  of  a  Grant  of 
Easement  and  Right-of-Way  (Form  2100-5). 

The  procedures  defined  for  this  process  are  based 
on  the  requirements  and  guidelines  specified  in 
the  following  documents: 

(a)  43  CFR,  Group  2100,  Acquisitions 

(b)  BLM  Manual  2101  and  H-2101-3 


None 


Process 


The  case  file  and  Notice  of 
Discontinuance  of  Use  are  re- 
ceived from  the  preparation  of 
disposal  assembly  process. 


The  deed  is  signed  by  the 
Authorized  Officer  (D.M.)  and 
notorized.  Then  it  is  sent  to 
the  county  recorder  for  record- 
ing the  Public  Records. 

The  recorded  deed  is  returned 
from  the  county  recorder  and 
is  delivered  to  the  landowner 
to  complete  the  IrunuTur  of  the 
unneeded  interest  from  the  U.S. 
to  the  landowner. 

A  notification  is  sent  to  the 
appropriate  BLM  office  advising 
them  the  transfer  has  been  made 
and  the  U.S.  no  longer  has  an 
interest  in  subject  property. 


Output 


Signed  Deed 
(County 
Recorder) 


Recorded  Deed 
(Landowner) 


Notification  of 
Release 
(BLM  Offices) 
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INPUT/PRQCESS/OUTPUT  NARRATIVES 

Process  Name:        Discontinuance  of  Use 
Identifier:         1.1.2.2.2.2.5 

Input  Process  Output 


A  copy  of  the  recorded  deed  and 
supporting  documents  are  includ- 
ed in  the  case  files  which  is    Case  File 
then  sent  for  proper  case        (Case  Notation) 
notation. 
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INPUT/PROCESS/OUTPUT  NARRATIVES 


Process  Name: 
Identifier: 
Parent  Name: 
Description: 

Pol icies/Procedures : 


Constraints: 

Input 

Notification  of 

Disposal  Rejected 
Case  File 

(Pre-Disposal 
Review) 
(Release  of 
Easement) 


Case  File 

(Preparation  of 
Disposal 
Assembly) 


Termination  of  Disposal 

1.1.2.2.2.2.6 

Disposal  Process 

This  process  identifies  the  functional  steps 
needed  to  terminate  the  disposal  process. 

The  procedures  defined  for  this  process  are  based 
on  the  requirements  and  guidelines  specified  in 
the  following  documents: 

(a)  43  CFR,  Group  2100,  Acquisitions 

(b)  BLM  Manual  2101  and  H-2101-3 


None 


Process 


Output 


If  a  determination  has  been 
made  not  to  dispose  of  the 
acquisition,  due  to  a  lack  of 
supporting  information,  author- 
ity, or  any  other  valid  reasons, 
(such  determination  may  be  made 
at  the  District  Level  and/or 
State  Office  Level),  notifica- 
tion is  received  along  with  the 
case  file  for  termination  of  the 
disposal  action.--^ 

If,  during  the  preparation  of 
the  disposal  assembly,  suffi- 
cient support  materials  cannot 
be  assembled,  the  authorized 
officer  may  elect  to  terminate 
the  disposal.  In  this  case, 
the  case  file  is  received 
directly  without  any  formal 
notice. 

A  notification  is  prepared 
setting  forth  the  reasons  not 
to  terminate  and  such  notifica- 
tion is  delivered  to  the 
appropriate  BLM  offices  and 
landowners.  _- 


Notification  of 
Disposal 
Rejected 
(BLM  Offices) 
(Landowners) 
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INPUT/PROCESS/OUTPUT  SMARRATIVES 


Process  Name: 

Identifiers 
Input 


Termination  of  Disposal 
1.1.2.2.2.2.6 

Process 


The  case  file  is  so 
updated,  and  sent  to  Docket 
for  retention  as  appropriate. 


Output 


Case  File 
(Docket) 
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INPUT/PROCESS/OUTPUT  NARRATIVES  " 


Process  Name: 
Identifier: 
Parent  Name: 
Description: 

Policies/Procedures: 


Constraints: 
Input 


Request  for 
Acquisition 
(BLM  Offices) 


Serial  Number 
(Docket) 


Add't  Information 
(BLM  Offices) 


Justification  Review 

1.1.2.2.2.3.1.1 

Direct  Purchase 

This  process  identifies  the  functional  steps 
needed  to  analyze  and  select  acquisition  needs 
which  best  serve  the  Public  Lands. 

The  procedures  defined  for  this  process  are  based 
on  the  requirements  and  guidelines  specified  in 
the  following  documents: 

(a)  43  CFR,  Group  2100,  Acquisitions 

(b)  BLM  Manual  2101  and  H-2101-1,  Chapter  2 


None 


Process 


Output 


A  BLM  office  prepares  an  acqui- 
sition justification  and  request 
for  the  acquisition  or  obtaining 
of  an  interest  in  private  lands 
for  a  specific  purpose. 

A  case  file  is  prepared  and  a 
serial  number  is  assigned  to 
the  case. 

If  insufficient  information 
exists  to  justify  the  acquisi- 
tion, or  additional  information 
is  needed,  the  appropriate  BLM 
office(s)  is  put  on  notice  for 
such  information. 


The  returned  additional  informa- 
tion is  reviewed  for  compliance 
to  the  request,  and  incorporated, 
into  the  case  file  as  appropriate. 


Request  for  Add't 
Information 
(BLM  Offices) 


Where  other  information  is 
needed,  such  as  environmental 
analysis  or  assessment,  mineral 
report,  it  is  requested  from 
respective  offices. 


Request  for 
Resource  Info 
(Resource  Eva! ) 
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INPUT/PROCESS/OUTPUT  NARRATIVES 


Process  Name: 
Identifier: 
Parent  Name: 
Descriptions 

Policies/Procedures: 


Constraints: 

Input 

Case  File 

(Justification 
Review) 


Authorization  for 
Entry 
(Landowner) 


Appraisal  Report 
(Appraisals) 


Data  Analysis  &  Assessment 

1.1.2.2.2.3.1.2 

Direct  Purchase 

This  process  identifies  the  functional  steps 
needed  to- analyze  and  prepare  an  acquisition  case 
prior  to  negotiations. 

The  procedures  defined  for  this  process  are  based 
on  the  requirements  and  guidelines  specified  in 
the  following  documents: 

(a)  43  CFR,  Group  2100,  Acquisitions 

(b)  BLM  Manual  2101  and  H-2101-1,  Chapter  2  and  3 


None 


Process 


Output 


The  case  file  is  reviewed  for 
location  of  acquisition  needs, 
landownership,  etc. 

Permission  to  enter  private     Permission  for 
property  for  survey  is  requested  ,  Entry 
from  the  landowner  in  writing.   w  (Landowner) 

If  the  landowner  grants  per- 
mission, survey  work  may  begin. 


If  the  landowner  refuses  per- 
mission, the  case  is  analyzed 
for  condemnation. 

Upon  survey  and  indentif ication 
of  the  lands  or  parcel  of  lands 
to  be  acquired,  a  request  for 
land  appraisal  is  prepared.  A 
Form  9300-8  is  submitted  to  the 
Chief,  Appraisal  Staff. 

An  on-the-ground  inspection  is 
performed,  and  the  results  are 
incorporated  into  the  appraisal 
report.  Upon  receipt  of  the 


Case  File 

(Condemnation) 


Request  for  Land 
Appraisal 
(Appraisals) 
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Process  Name: 
Identifier: 
Input 


Survey  Documents 
(Survey) 


Title  Evidence 
(Title  Company) 


Decision  on 
Condemnation 
(Condemnation) 


INPUT/PROCESS/OUTPUT  NARRATIVES 

Data  Analysis  &  Assessment 

1.1.2.2.2.3.1.2 

Process 

approved  report,  Fair  Market 
Value  is  established. 

A  survey  is  requested -commen- 
surate with  the  lands  and  in- 
terest therein  to  be  identified. 

Survey  documents  returned  are 
are  incorporated  into  the  case. 

A  request  is  sent  to  a  Title 
Company  for  title  evidence. 
The  Title  Company  researches 
the  records  and  provides  title 
evidence  to  the  U.S. 

With  all  of  the  above  men- 
tioned material  incorporated 
into  the  case  file,  an  acquisi- 
tion deed  is  completed  and  ne- 
gotiations with  the  landowner 
may  begin. 

If  the  landowner  refused  the 
original'request  for  permission 
to  enter  the  property  and  the 
case  file  was  considered  for 
condemnation  action,  a  decision 
on  condemnation  is  returned. 


Output 


Request  for  Survey 
(Survey) 


Request  for 
Title  Search 
(Title  Company) 


Case  File 

(Negotiations 
for 
Acquisition) 


If  this  alternative  is  in  the 
best  interest  of  the  U.S.,  the 
condemnation  process  is  initiated. 

If  alternatives  are  more  favor- 
able as  analysis,  a  decision  may 
be  made  not  to  condemn  and  the   Case  File 
acquisition  process  would  be      (Termination  of 
terminated.  Acquisition) 
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INPUT /PROCESS /OUTPUT  NARRATIVES 


Process  Name: 
Identifier: 
Parent  Name: 
Description: 


Pol i  ci  es/ Procedures : 


Negotiations  for  Acquisition 
1.1.2.2.2.3.1.3 

Direct  Purchase 

This  process  identifies  the  functional  steps 
needed  to  negotiate  with  a  landowner  with  respect 
to  a  subject  acquisition. 

The  procedures  defined  for  this  process  are  based 
on  the  requirements  and  guidelines  specified  in 
the  following  documents: 

(a)  43  CFR,  Group  2100,  Acquisitions 

(b)  BLM  Manual  2101  and  H-2101-1,  Chapter  4 


Constraints: 

Input 

Case  File 

.  (Data  Analysis 
S  Assessment) 


None 


Response  to  Offer 
(Landowner) 


Process 


After  the  data  analysis  and 
assessment  phase  is  completed, 
the  case  moves  to  negotiation 
with  the  landowner. 

Contact  is  made  with  the  Tand-  ■ 
owner  and  a  written  offer  to 
purchase  is  made.  Negotiations 
are  carried  out  to  resolve  any 
problems. 

If  the  landowner  is  in  agree- 
ment with  BLM's  offer,  and  any 
problems  are  resolved,  and  the 
landowner  response  is  favorable 
(usually  in  the  form  of  a 
signed  deed)  the  case  file  is 
forwarded  for  property  cTosure. 

If  the  landowner  is  not  in 
agreement,  and  BLM  is  unable 
to  negotiate  the  problems,  the 
case  file  is  forwarded  for  con- 
demnation processing. 


Output 


Offer  to  Purchase 
(Landowner) 


Case  File 
(Property 
Closure) 


Case  File 

(Condemnation) 
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INPUT/PROCESS/OUTPUT  NARRATIVES 


Process  Name: 

Identifier: 

Input 

Decision  on 
Condemnation 
(Condemnation) 


Negotiations  for  Acquisition 

1.1.2.2.2.3.1.3 

Process 

With  completion  of  litigation, 
a  condemnation  decision  is  re- 
turned. The  case  file  is  then 
forwarded  for  property  closure. 

If  BLM  is  unable  to  negotiate 
the  problems  with  the  landowner 
and  other  alternatives  are  more 
favorable,  the  acquisition  pro- 
cess may  be  terminated  in  favor 
of  those  other  alternatives. 


Output 


Case  File 
(Property 
Closure) 


Case  File 
(Termination 
of 
Acquisition) 
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INPUT/PROCESS/OUTPUT  NARRATIVES 


Process  Name: 
Identifier: 
Parent  Name: 
Description: 


Policies/Procedures: 


Constraints: 

Input 

Case  File 

(Data  Analysis 

&  Assessment) 


Case  File 

(Negotiation  for 
Acquisition) 


Termination  of  Acquisition 

1.1.2.2.2.3.1.4 

Direct  Purchase 

This  process  identifies  the  functional  steps 
needed  to  make  proper  notifications  for  an  . 
acquisition  process  termination. 

The  procedures  defined  for  this  process  are  based 
on  the  requirements  and  guidelines  specified  in 
the  following  documents: 

(a)  43  CFR,  Group  2100,  Acquisitions 

(b)  BLM  Manual  2101  and  H-2101-1. 


None 


Process 


Output 


When  the  analysis  of  all  facts 
and  supporting  data  fails  to 
fully  justify  the  proposed 
acquisition; 

OR 

When  unable  to  successfully 
negotiate  an  acquisition  with 
a  landowner,  and  either  the 
condemnation  process  or  other 
alternatives  dictate  otherwise, 
the  decision  is  made  not  to 
pursue  the  acquisition. 

The  appropriate  BLM  Office  is 
notified  of  the  decision,  and 
the  respective  records  are  also 
noted. 


Notification  of 
Termination 
(BLM  Offices) 

Case  File 

(Case  Notation) 
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INPUT/PROCESS/OUTPUT  NARRATIVES 


Process  Name: 
Identifier: 
Parent  Name: 
Description: 

Policies/Procedures: 


Constraints: 


Preparation  of  Condemnation 

1.1.2.2.2.3.2.1 

Condemnation 

This  process  identifies  the  functional  steps 
needed  to  exercise  the  power  of  eminent  domain 
(or  initiate  the  condemnation  process). 

The  procedures  defined  for  this  process  are  based 
on  the  requirements  and  guidelines  specified  in 
the  following  documents: 

(a)  43  CFR,  Group  2100,  Acquisitions 

(b)  BLM  Manual  2101  and  H-2101-2 

Due  to  the  legal  action  involved  in 

condemnations, 

not  all  material  is  available  as  public 

information. 


Input 


Process 


Output 


Case  File         The  district  manager  is  respon- 
(Direct  Purchase)  sible  for  assembling  these  docu- 
ments required  by  Dept.  of 
Justice:  Statement  of  Necessity 
and  Proposed  Use,  Statement  of 
Negotiations,  Statement  of  Land 
Occupancy,  Title  Evidence,  List--' 
of  Names/Addresses/Telephone 
Numbers,  Vicinity  Map,  Signifi- 
cant Correspondence,  Written 
Decription  of  the  Land,  Plat  or 
Map  of  Parcel,  Interest  in  Land 
to  be  aquired  and  period  of  time 
needed,  Appraisals,  any  new 
information,  and  Statements  of 
Compliance  with  Various  Acts.. 

After  the  review  is  complete, 
a  recommendation  is  made  for 
or  against  condemnation. 


Condemnation 
Assembly 
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INPUT/PROCESS/OUTPUT  NARRATIVES 


Process  Name: 
Identifier: 
Input 


Preparation  of  Condemnation 

1.1.2.2.2.3.2.1 

Process 

If  it  is  favorable,  the  condem- 
nation assembly  and  recommenda- 
tion for  condemnation  are  sent 
to  initiate  condemnation  pro- 
ceedings. If  unfavorable,  then 
the  case  is  returned  to  Docket. 


Output 


Recommendation  for 
Condemnation 
(Initiation  of 
Proceedings) 

Case  File 
(Docket) 


4-27 


INPUT/PROCESS/OUTPUT  NARRATIVES 


Process  Name: 
Identifier: 


Initiation  of  Proceedings 
1.1.2.2.2.3.2.2 


Parent  Name: 


Description: 


Policies/Procedures: 


|  Constraints: 

I 

I 

Input 


Recommendation 
for  Condemnation 

Condemnation 
Assembly 
(Preparation  of 
Condemnation) 


Determination 
(DOI  Regional 
Solicitor) 
(BLM  Director) 


Condemnation 

This  process  identifies  the  functional  steps 
needed  to  get  approval  for  condemnation  and 
filing  of  a  Declaration  of  Taking,  the  transfer 
of  the  estate  to  be  acquired  by  the  U.S. 

The  procedures  defined  for  this  process  are  based 
on  the  requirements  and  guidelines  specified  in 
the  following  documents: 

(a)  43  CFR,  Group  2100,  Acquisitions 

(b)  BLM  Manual  2101  and  H-2101-2 

Due  to  the  legal  action  involved  in 

condemnations,  not 

all  material  is  available  as  public  information. 


Process 


The  BLM  Office  (S.D.)  requests 
the  intitiation  of  condemnation 
proceedings  by  the  Regional 
Solicitor  (DOI). 


A  summary  of  the  condemnation 
is  also  forwarded  to  the  BLM 
Director  (Washington,  DC),  for 
Congressional  review. 

The  Regional  Solicitor  and  the 
BLM  Director  in  Washington 
return  their  determinations, 
which  are  incorporated  into  the 
condemnation  assembly. 

The  condemnation  assembly  is 
forwarded  for  administrative 
processing. 


Output 


Request  for 
Condemnation 
(DOI  Regional 
Solicitor) 

Summary  of 
Condemnation 
(BLM  Director) 


Condemnation 
Assembly 
(Administrative 
Processing) 
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Process  Name: 
Identifier: 
Parent  Name: 
Description: 


Policies/Procedures: 


|  Constraints: 

! 
i 


INPUT/PROCESS/OUTPUT  NARRATIVES 

Administrative  Proceedings 

1.1.2.2.2.3.2.3 

Condemnation 

This  process  identifies  the  functional  steps 
needed  to  file  the  condemnation  action  with  the 
Department  of  Justice  and  Federal  Court  System. 

The  procedures  defined  for  this  process  are  based 
on  the  requirements  and  guidelines  specified  in 
the  following  documents: 

(a)  43  CFR,  Group  2100,  Acquisitions 

(b)  BLM  Manual  2101  and  H-2101-2 

Due  to  the  legal  action  involved  in 

condemnations,  not 

all  material  is  available  as  public  information. 


I 


Input 

Condemnation 
Assembly 
(Initiation  of 
Proceedings.) 


Request  for 
Add't  Info 
(DOI  Regional 
Solicitor) 


Process 


Output 


With  initiation  of  processing 
complete,  the  Regional  Solici  ■ 
tor  reviews  the  condemnation 
assembly  and  if  needed,  re- 
quests additional  information 
from  the  BLM. 

The  Regional  Solicitor  reviews 
the  condemnation  assembly  and, 
if  needed,  requests  additional 
information  from  BLM.  BLM  re- 
turns the  required  information. 

The  Regional  Solicitor  signs 
the  Declaration  of  Taking  and 
transmits  condemnation  assembly 
to  the  U.S.  Attorney  with  copies 
to  BLM. 


Add't  Information 
(DOI  Regional 
Sol icitor ) 
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INPUT/PROCESS/OUTPUT  NARRATIVES 


Process  Name: 
Identifier: 
Input 


Administrative  Proceedings 

1.1.2.2.2.3.2.3 

Process 

With  needed  information  comp- 
lete, an  assessment  is  made  of 
the  subject  case,  and  a  Pur- 
chase Order  is  sent  to  the 
Denver  Service  Center.  A  P.O. 
is  necessary  to  secure  a  check 
for  deposit  in  the  appropriate 
Federal  Court  with  filing  of 
Declaration  of  Taking. 


Output 


Purchase  Order 
(Denver 
Service  Ctr.) 


v 
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INPUT/PROCESS/OUTPUT  NARRATIVES 


Process  Name: 
Identifier: 
Parent  Name: 
Description: 


Policies/Procedures: 


Constraints: 


Settlement  Proceedings 

1.1.2.2.2.3.2.4 

Condemnation 

This  process  identifies  the  functional  steps 
needed  to  consummate  the  court  process,  as 
relating  to  the  Department  of  Justice  on  a 
condemnation. 

The  procedures  defined  for  this  process  are  based 
on  the  requirements  and  guidelines  specified  in 
the  following  documents: 

(a)  43  CFR,  Group  2100,  Acquisitions 

(b)  BLM  Manual  2101  and  H-2101-2 

Due  to  the  legal  action  involved  in 
condemnations,  not 

all  material  is  available  as  public  information. 


Input 

Condemnation 
Assembly 
(Administrative 
Proceedings) 


Court  Order 
(Courts) 


Process 


Output 


Case  File 
(Docket) 


Upon  filing  the  Declaration  of 
Taking  in  Federal  Court ,  the 
U„S  =  Attorney  processes  the  case 
with  assistance  from  the  Region- 
al Solicitor  and  consultation 
with  BLM. 

The  court  prepares  and  issues 
an  Order  of  Possession  ordering 
the  defendent  (landowner)  to 
surrender  possession  of  the 
subject  property  to  the  extent 
of  the  estate  being  acquired. 
A  hearing  on  the  authority  to 
take  possession  may  take  place. 

Upon  their  receipt,  the  various 
court  related  documents  are 
combined  into  the  original  case 
file  which  is  retrieved  from 
Docket. 
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INPUT/PROCESS/OUTPUT  NARRATIVES 


Process  Name: 
Identifier: 
Input 


Recommendations 
for  Settlement 
(DOI  Regional 
Solicitor) 


Recommendations 
for  Settlement 
(DOI'  Regional 
Solicitor) 


Settlement  Proceedings 

1.1.2.2.2.3.2.4 

Process 

U.S.  Attorney  begins  settlement 
negotiations.  If  settlement  is 
reached,  through  consultation 
with  the  Regional  Solicitor  and 
BLM,  recommendations  for  settle- 
ment are  received  by  DLM. 

BLM  consents  to  the  settlement 
provisions  and  advises  the  DOI 
Regional  Solicitor  through  a 
Decision  on  Settlement. 

If  settlement  is  not  reached, 
a  recommendation  indicating 
lack  of  settlement  is  received 
by  BLM. 

A  decision  to  take  the  case  to 
trial  is  made  by  BLM.  Upon 
completion  of  trial  and  a  ver- 
dict, the  court  prepares  a 
judgement  in  condemnation  and 
order  of  distribution.  This 
judgement  is  prepared  in  the 
form  of  a  Decision  on  Condemna- 
tion and  transmitted  along  with 
the  case  file  to  Direct  Pur- 
chase for  closing  action. 

If  there  is  a  compensation 
award  in  excess  of  the 
original  deposit,  a  P.O. 
requesting  a  check  for  the 
deficient  amount  is  prepared 
and  sent  to  the  DSC. 


Output 


Decision  on 
Settlement 
(DOI  Regional 
Solicitor) 


Decision  on 
Settlement 
(DOI  Regional 
Solicitor) 


Case  File 
Decision  on 

Condemnation 

(Direct 
Purchase) 

Purchase  Order 
(Denver 
Service  Ctr.) 
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INPUT/PROCESS/OUTPUT  NARRATIVES 


Process  Name: 
Identifier: 
Parent  Name: 
Description: 

Policies/Procedures 


Constraints: 
Input 


Notification  of 
Gift  Offer 
(Landowner) 


Offer  to  Convey 
(Landowner) 


Determination  of  Need 

1.1.2.2.2.4.1 

Real  Property  Conveyance 

This  process  identifies  the  functional  steps 
needed  to  process  a  donation  of  lands  or 
interests  therein. 

The  procedures  defined  for  this  process  are  based 
on  the  requirements  and  guidelines  specified  in 
the  following  documents: 

(a)  43  CFR,  Group  2100,  Acquisitions 

(b)  BLM  Manual  2101  and  H-2101-1,  Chapter  1 


None 


Process 


Upon  receipt  of  a  gift  offer, 
a  letter  of  acknowledgment  is 
sent  to  the  landowner  thanking 
the  donor  and  informing  him  a 
review  is  in  process.  Also 
included  in  the  letter  is  a 
request  for  a  formal  offer  to 
convey,  covering  the  specific 
conditions  of  the  conveyance 
together  with  the  property 
description. 

The  offer  is  transmitted  to  the 
proper  District  Office.  Review 
proposed  donation,  granting 
conditions,  location,  and  veri- 
fy the  need  as  being  identified 
in  the  land  use  plan.  Conduct 
an  acquisition  justification  to 
determine  feasability.  Make  a 
.Resource  Information  request. 


Output 


Letter  of 

Acknowledgment 
(Landowner) 


Request  for 
Resource  Info 
(Resource  Info) 
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INPUT/PROCESS/OUTPUT  NARRATIVES 


Process  Name: 
Identifier: 
Parent  Name: 
Description: 

Policies/Procedures: 


Constraints: 

Input 

Offer  to  Convey 
Justification 
Report 


Offer  Acceptance 

1.1.2.2.2.4.2 

Real  Property  Conveyance 

This  process  identifies  the  functional  steps 
needed  to  process  the  gift  offer  to  a  signed 
deed,  conveyance  of  land  or  interest  therein  to 
the  U.S. 

The  procedures  defined  for  this  process  are  based 
on  the  requirements  and  guidelines  specified  in 
the  following  documents: 


(a)  43  CFR,  Group  2100,  Acquisitions 

(b)  BLM  Manual  2101  and  H-2101-1,  Chapters  1 
2 


and 


None 


Process 


After  a  determination  of  need, 
the  conveyance  offer  and  the 
need  justification  report  are 
received  and  readied  for  offer 
acceptance. 


Output 


Appraisal  Report 
(Appraisals) 


Title  Evidence 
(Title  Company) 


The  Fair  Market  Value  of  the 
offered  lands  or  interests 
therein  must  be  determined. 
Submit  Form  9300-8  to  Chief, 
Appraisal  Staff. 

Staff  or  Contractor  performs 
on-the-ground  inspection  and 
a  written  report  from  this 
research  is  prepared  and  sent. 

A  request  for  title  evidence  is 
sent  to  a  Title  Company  which 
researches  county  records  and 
provides  title  evidence  for 
issuance  to  the  U.S. 


Request  for  Land 
Appraisal 
(Appraisals) 


Request  for 
Title  Search 
(Title  Company) 
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INPUT/PROCESS/OUTPUT  NARRATIVES 

Process  Name:        Offer  Acceptance 
Identifier:  1.1.2.2.2.4.2 

Input  Process  Output 


Serial  Number      Upon  receipt  of  the  title 
(Docket)        evidence,  a  case  file  is 

established  and  a  serial  num- 
ber assigned  to  it. 

Deed  document  is  prepared  and    Notification  of 
sent  to  landowner  with  letter     Offer  Accepted 
of  offer  acceptance.  Deed 

(Landowner) 

Signed  Deed       The  executed  deed  is  reviewed 
(Landowner)      for  completeness  and  prepared 

for  further  actions  conducted    Case  File 
during  property  closing.         (Property 

Closure) 
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INPUT/PROCESS/OUTPUT  NARRATIVES 


Process  Name: 
Identifier: 
Parent  Name: 
Description: 

Policies/Procedures: 


Title  Review 

1.1.2.2.2.5.1 

Property  Closure 

This  process  identifies  the  functional  steps 
needed  to  conduct  an  initial  review  of  the 
acquisition  case  and  determination  of  the  legal 
sufficiency  of  the  title  under  review. 

The  procedures  defined  for  this  process  are  based 
on  the  requirements  and  guidelines  specified  in 
the  following  documents: 

(a)  43  CFR,  Group  2100,  Acquisitions 

(b)  BLM  Manual  2101  and  H-2101-1,  Chapter  3 


Constraints: 


Input 


None 


Process 


Output 


Case  File.         Upon  receipt  of  the  case  file, 
(Direct  Purchase)  the  reviewer  conducts  an 


(Real  Property 
Conveyance) 


initial  review  of  the  deed, 
title  evidence,  appraisal 
report,  voucher  certificate, 
certificate  of  inspection  and 
possession,  and  other  documents 
for  compliance  to  BLM  require- 
ments and  specifications.  The 
title  package  is  then  prepared 
and  sent  to  the  required  solic- 
itor for  review  and  opinion 
(in  certain  cases  where  a  deed 
recording  has  preceded  BLM's 
request  for  title  opinion,  a 
preliminary/final  title 
opinion  may  be  written). 


Title  Package 
(001  Regional 
Solicitor) 
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INPUT/PROCESS/OUTPUT  NARRATIVES 


Process  Name: 

Identifier: 

Input 

Title  Opinion 
(DOI  Regional 
Solicitor) 


Title  Review 


1.1.2.2.2.5.1 


Process 


The  preliminary  title  opinion 
is  reviewed  for  title  clearance 
requirements  (e.g.,  encum- 
brances). If  required,  further 
title  processing  actions  may  be 
addressed  during  "title  clear- 
ance" such  as  resolving  encum- 
brances which  are  included  in 
the  Case  File. 


Output 


Case  File 
(Title 
Clearance) 
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INPUT/PROCESS/OUTPUT  NARRATIVES 


Process  Name: 
Identifier: 
Parent  Name: 
Description: 


Pol icies/Procedures : 


Constraints: 

Input 

Case  File 

(Title  Review) 


Curative 
Documents 
(Local  Govmts.) 
(Public) 


Title  Clearance 

1.1.2.2.2.5.2 

Property  Closure 

This  process  identifies  the  functional  steps 
required  in  executing  procedures  for  removing  or 
subordinating  title  defects  or  encumbrances  so 
that  the  real  property  or  interest  therein  to  be 
acquired  may  be  transferred  free  from  title 
objections  that  are  not  acceptable  to  the  United 
States. 

The  procedures  defined  for  this  process  are  based 
on  the  requirements  and  guidelines  specified  in 
the  following  documents: 


(a) 
(b) 

None 


43  CFR,  Group  2100,  Acquisitions 

BLM  Manual  2101  and  H-2101-1,  Chapter  3 


Process 


Based  on  the  preliminary  title 
opinion,  curative  actions  are 
taken  to  resolve  the  encum- 
brances, including  the  negotia- 
tion and  signing  of  curative 
documents. 

A  review  is  conducted,  and  a  re- 
quest for  final  title  evidence 
is  sent  to  the  title  company 
along  with  the  curative  doc- 
uments and  deed;  and,  if  neces- 
sary, a  county  recordation  of 
the  curative  documents  would  be 
made.  The  deed  vesting  an  in- 
terest to  the  United  States 
would  also  be  recorded. 


Output 


Request  for 

Curative  Action 
(Local  Govmts.) 

■*  (Public) 


Request  for 
Title  Search 

Curative  Docs. 

Deed 

(Title  Company) 
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INPUT/PROCESS/OUTPUT  NARRATIVES 


Process  Name: 

Identifier: 

Input 

Title  Evidence 
Recorded  Deed 
Curative 

Documents 

(Title  Company) 


Title  Opinion 
(DOI  Regional 
Solicitor) 


Title  Clearance 


1.1.2.2.2.5.2 


Process 


Upon  receipt  of  the  recorded 
deed  and  title  evidence,  the 
title  package  is  sent  to  the 
regional  solicitor  for  final 
title  opinion.  Other  applicable 
documents  would  be  retained  in 
the  case  file. 


Review  and  file  the  title 
opinion  received  from  the 
regional  solicitor.  The  case 
is  then  processed  for  final 
closing. 


Output 


Title  Package 
(DOI  Regional 
. Solicitor) 


Case  File 
(Closing 
Process) 


Check(s) 
(Denver 
Service  Ctr. 


Note:  During  the  course  of 
clearing  a  titles  if  required, 
funds  needed  to  acquire  service 
can  be  provided  via  a  PO  to  the 
Denver  Service  Center,  and 
check(s)  would  be  issued  to  the 
party  rendering  services 
through  the  appropriate  BLM 
Office. 


Purchase  Order 
(Denver 
Service  Ctr.) 
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INPUT/PROCESS/OUTPUT  NARRATIVES 


Process  Name: 
Identifier: 
Parent  Name: 
Description: 


Policies/Procedures: 


Closing  Process 

1.1.2.2.2.5.3 

Property  Closure 

This  process  identifies  the  functional  steps 
needed  to  complete  the  acquisition  process 
through  payment,  delivery  of  the  deed,  and 
notification  of  interest- acquired.  Acquired 
interest  is  ready  to  be  used  by  the  U.S. 

The  procedures  defined  for  this  process  are  based 
on  the  requirements  and  guidelines  specified  in 
the  following  documents: 


(a)  43  CFR,  Group  2100,  Acquisitions 

(b)  BLM  Manual  2101  and  H-2101-1,  Chapters  5 


&  6 


Constraints: 

Input 

Case  File 
(Title 
Clearance) 


Check(s) 
(Denver 
Service  Ctr) 


None 


Process 


Output 


If  the  closure  process  requires 
payment  to  the  landowner  (e.g., 
tax  reimbursment,  deed  con- 
sideration, or  other  reimburse- 
ment), a  purchase  order  is  pre- 
pared and  sent  to  the  Denver 
Service  Center  requesting  a 
check(s)  to  tre  issued  to  the 
landowner  via  the  appropriate 
BLM  office.  In  addition,  the 
title  opinion  and  voucher  cer- 
tificate are  sent  with  the  P0  to 
DSC  for  payment  processing. 

A  letter  of  notification  is 
prepared  and  sent  to  the 
landowner  stating  BLM's  appre- 
ciatation  of  the  conveyance  and 
enclosing  a  check  (if  required) 
plus  the  copy  of  the  recorded 
deed. 


P0  Documents 
(Denver 
Service  Ctr) 


Notification  of 
Closing 
(Landowner) 
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INPUT/PROCESS/OUTPUT  NARRATIVES 

Process  Name:        Closing  Process 
Identifier:  1.1.2.2.2.5.3 

Input  Process  Output 


The  appropriate  BLM  Office  is  Notification 

sent  a  notification  of  the  of  Completion 

completion  of  the  property  (BLM  Offices) 
closure  process. 

At  this  time,  updates  are  made 
to  case  recordation  and  the     Case  File 
public  land  record  system  in      (Case  Notation) 
the  case  notation  process. 
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INPUT/PROCESS/OUTPUT  NARRATIVES 


Process  Name: 
Identifier: 
Parent  Name: 
Description: 

Pol i  ci  es / Procedures : 


Constraints: 

Input 

Case  File 

(Disposal  Proc) 
(Property  Clos) 
(Direct  Purchase) 


Notation  of  Records 

1.1.2.2.2.6.1 

Case  Notation 

This  process  identifies  the  functional  steps 
needed  to  update  the  existing  records  systems. 

The  procedures  defined  for  this  process  are  based 
on  the  requirements  and  guidelines  specified  in 
the  following  documents:- 

(a)  43  CFR,  Group  2100,  Acquisitions 

(b)  BLM  Manual  2101  and  H-2101-1,  Chapter  6 


None 


Process 


A  case  file  may  come  from  one 
of  three  sources: 

1)  Disposal  Process 
.  2)  Property  Closure 

3)  Direct  Purchase 


Output 


All  acquisitions,  with  the  key 
action  steps,  are  noted  to  the 
specific  records,  files,  check 
lists,  as  appropriate. 


With  case  completion,  no  fur- 
ther actions  are  necessary  and 
the  case  file  is  closed  and 
returned  to  Docket. 


Acquisition 
Inventory 
Updates 

(Realty  Program 
System) 

Case  Updates 
(Case 
Recordation) 

Land  Status 
Updates 
(Records) 

Case  Records 
(Cuff  Records) 

Case  File 
(Docket) 
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CHAPTER  5 
DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 

The  data  dictionary  lists  all  data  flows  defined  on  the  DFDs  in 
alphabetic  order  by  name.  The  information  included  for  each  entry  in 
the  dictionary  includes: 

1.  data  name; 

2.  mnemonic  or  abbreviation,  as  necessary; 

■ 

3.  description  of  uses  and  characteristics; 

4.  data  type  (i.e..  set,  record,,  data. aggregate,  element); 

5.  security  considerations  for  both  retrieval  and  update;  and 

6.  definition  (used  primarily  for  composite  data). 


The  cross  reference  list  at  the  end  of  the  chapter  lists  those 
data  dictionary  entries  that  have  mnemonics  or  abbreviations  with  their 
actual  name.  This- list  may  be  used  to  quickly  find  a  data  flow  in  the 
dictionary  when  it  is  referenced  on  the  DFD  only  by  its  mnemonic. 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 


Data  Name 

Abbreviation 

Description 


Data  Type 
Ability  to  View 
Ability  to  Update 
Definition 


Acquisition  Data 


Acquisition  information,  which  includes  plats, 
plans,  profiles,  and  any  other  pertinent  data,  is 
supplied  from  the  Realty  Program  System  to  assist 
in  determining  existing  use  and  future  need  of 
the  subject  acquisition  parcel (s). 

Data  Flow 

All 


All 


$Plats  +  ($Plan)  +  ($Profile)  +  ($Other  Essential 
Data) 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 

Data  Name  Acquisition  Inventory  Updates 

Abbreviation 

Description         After  a  disposal  process  or  property  closure  has 

been  completed,  notification  and  updates  which 
include  a  legal  description  of  lands  disposed  of 
or  added  to  the  Acquisition  Inventory  Data  Base 
are  made  in  the  Realty  Program  System. 

Data  Type  Record 

Ability  to  View      All 

Ability  to  Update  ..   All 

Definition  JLegal  Description  +  ($0ther  Pertinent  Data) 


DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 

Data  Name  Additional  Information 

Abbreviation         add't-info 

Description         Additional  information  which  is  needed  to  perfect 

or  complete  the  Acquisition  Disposal  or 
Condemnation  is  obtained  from  the  specified 
party.  This  can  be  a  letter /memo  to  the 
acquiring  agency  for  information  not  included  in 
the  original  request  or  position;  information 
needed  to  make  a  stronger  justification  for 
continuance  of  a  Condemnation;  or  information 
required  to  establish  a  baseline  case  for 
Acquisition  maintenance  or  termination. 

Data  Type  Data  Flow 

Ability  to  View  All 

Ability  to  Update  N/A 

Definition  C$Written  Statement  |  $0ther  Pertinent  Data] 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 


Data  Name 

Abbreviation 

Description 


Appraisal  Report 

appraisal-report 

Approved  Appraisal  Report  contains  documented 
support  for  a  value  conclusion  (Fair  Market 
Value,  FMV)  of  the  lands  or  interest  in  lands. 
It  also  includes  a  description  of  the  real 
property  or  interest  and  a  rationale  used  for  the 
value  conclusion.  The  report  is  prepared  by  a 
qualified  appraiser  and  is  usually  approved  by 
the  chief  appraiser. 


Data  Type 

Data  File 

Ability  to  View 

BLM 

Ability  to  Update 

BLM 

Definition 

$Purpose 

Appraisal  +  $Assumptions  and 
Limitations  +  $Description  of  Real 
Estate/Interest  $Market  Data  Considerations  + 
$Statement  of  Determination  +  $Melhodology  Used  + 
$Supporting  Rationale  +  $Effective  Date  + 
$Certificate  of  Appraiser  +  ($Acceptance  Report) 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 


Data  Name 

Abbreviation 

Description 


Data  Type 
Ability  to  View 
Abil ity  to  Update 
Definition 


Approved  Release 


The  Release  of  Easement  is  signed  by  the  State 
Director  approving  disposal  of  unnneeded 
easements.  This  also  requires  an  acknowledgment 
of  the  signature  on  the  release. 

Record 

All 

BLM 

*See  'Release  of  Easement'* 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 

Data  Name  Authorization  of  Entry 

Abbreviation 

Description         This  notification  by  the  landowner  in  response  to 

a  Permission  of  Entry  request  either  authorizes 
or  denies  entry  onto  his  land  and  is  required  for 
the  purpose  of  collection  data  and/or  execution 
of  land  resource  assessments  (e.g.,  appraisals, 
surveys ,  envi ronmental  assessments ,  etc . ) 

Data  Type  Record 

Ability  to  View  All 

Ability  to  Update  Land  Owner 

Definition  CSWritten  Statement  |  $Verbal  Statement] 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 

Data  Name  Case  File 

Abbreviation 

Description  This  Official  file,  catalogued  and  recorded  by  an 

assigned  serial  number,  contains  all 
documentation  generated  or  involved  during  the 
life  cycle  of  the  specified  acquisition  case. 
This  may  include  any  lege!  documents,  technical 
reports,  investigative  findings,  and  other 
pertinent  information  relating  to  the  case. 

Data  Type  Data  File 

Ability  to  View      Limited  Access  to  Public 

Ability  to  Update     BLM 

Definition  Serial  Number  +  Resource  Report  +  Justification 

Report  +  Appraisal  Report.  +  £$Legal  Documents}  + 
£$Correspondence}  +  (SCondemnation  Documents)  + 
($Disposal  Documents  )  +  ($Other  Pertinent  Data) 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 


Data  Name 

Abbreviation 

Description 


Data  Type 
Ability  to  View 
Ability  to  Update 
Definition 


Case  Recordation 


Case  Recordation  is  the  ORCA/ALMRS  system  in  use 
with  the  BLM  at  the  present  time.  Notation  is 
made  of  all  records  by  case  type  and  serial 
number,  Grantor(s)  name  and  location  (Township  + 
Range  +  Section)  of  the  acquisition  of  lands  or 
interests  therein.  Various  action  codes  are  used 
to  input  process  of  case  from  establishment 
through  final 'closing  actions. 

System  (Internal ) 

BLM 

Multi-user  Access  by  BLM  Personnel  via  Password 

$Automated  Case  Processing  System 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 

Data  Name  Case  Records 

Abbreviation 

Description         These  local  record  updates  are  sent  to  the  Cuff 

Record  System  to  be  maintained  as  a  summary  of 
the  acquisition  case  file  actions  for  ready 
reference  to  provide  data  when  called  upon  in  the 
absence  of  the  case  file. 

Data  Type  Record 

Ability  to  View      AIT 

Ability  to  Update     N/A 

Definition  C$Case  File  Check  List  Updates  |  SEasement 

Numbering  Sequence  Ledger  Card  Updates  |  $Local 
Info  System  Record  Cards  Updates  |  SComputer 
Stored  Index  Record  Information  Updates  |  $0ther 
Pertinent  Data] 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 


Data.  Name  Case  Updates 

Abbreviation 

Description         Case  recordation  updates  are  necessary  to  show 

all  actions  which  affect  each  case  file,  in  order 
to  keep  the  Case  Recordation  System  currecnt. 
The  Case  Recordation  System  is  an  automated 
system  which  tracks  all  land  and  mineral  cases 
and  provides  some  reports  which  are  used  in 
processing  these  cases.  After  a  disposal  process 
or  property  closure  has  been  completed, 
notification  and  updates  are  made  in  the  Case 
Recordation  System. 

Data  Type  Data  Flow 

Ability  to  View      Limited  Public  Access 

Ability  to  Update     BLM 

Definition  [$Date  Case  Established  |  SSurvey  Approved  | 

$Appraisal  Approved  |  Negotiations  Completed  | 
$Deed  Signed  |  $Title  Certificat  Obtained  | 
$Checks  Ordered  and  Received  |  $Litigation  Filed 
|  $Title  Opinions  Received  |  ($0ther  Pertinent 
Data) 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 

Data  Name  Check(s) 

Abbreviation         check 

Description  The  bank  draft  is  requested  by  a  purchase  order 

to  pay  for  expenses  incurred  during  the 
acquisition  process  and  also  to  make  any 
necessary  payment  for  property  acquired. 

Data  Type  Record 

Ability  to  View  Controlled  by  'Accounting' 

Ability  to  Update  Accounting 

Definition  $Bank  Draft 


l  ' 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 

Data  Name  Condemnation  Assembly 

Abbreviation 

Description         This  package  of  informational  material  is 

assembled  by  the  acquiring  agency  and  transmitted 
to  the  appropriate  Regional  Solicitor.  The 
District  Manager  is  primarily  responsible  for 
preparing  the  assembly  containing  the  defined 
documents  and  forwarding  the  assembly  to  the 
State  Director  requesting  a  condemnation  action 
(suggested  number  of  copies  to  be  transmitted  may 
vary  by  Regional  Solicitor). 

Data  Type  Data  File 

Ability  to  View      BLM 

■ 

I  Ability  to  Update     BLM 

Definition  $Statement  of  Necessity  +  $Statement  of 

Negotiations  +  $Statement  of  Land  Occupancy  + 
$Statement  of  Proposed  Use  +  $Statement  of 
Compliance  with  Public  Law  91-646  +  $Landowners 
Attitude  +  $Title  Evidence  +  $List  of  Names  + 
{^Correspondence}  +  $Statement  of  Statutory 
Authority  +  $Plat  +  $Map  +  Appraisal  Report  + 
$Certificate  of  Inspection 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 


Data  Name 

Abbreviation 

Description 


Data  Type 
Ability  to  View 
Ability  to  Update 
Definition 


Consent  of  Terms 


The  grantor  must  return  a  signature  executing 
consent  of  terms  of  the  subject  acquisition  which 
will  complete  the  compliance  phase  of  Case 
Revien.  The  consent  of  terms  is  usually  done  as 
a  follow-up  to  verify  the  Bureau's  compliance 
with  negotiated  terms  and  conditions  which  may  be 
spelled  out  in  the  letter  of  agreement. 

Record 

All 

BLM 

SSigned  Statement  +  $Terms/Conditions 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 


Data  Name 

Abbreviation 

Description 


Data  Type 
Ability  to  View 
Ability  to  Update 
Definition 


Court  Order 


Legal  documents  are  prepared  through  the  judicial 
system  granting  the  United  States  title  to  lands 
or  interests  therein  through  the  condemnation 
process.  Normally  the  order  provides  the  U.S. 
title,  but  also  the  order  could  be  an  adverse 
action  denying  the  U.S.  possession.  A  court 
order  includes  documents  prepared  by  the  U.S. 
Attorney  and  the  Federal  Court  System. 

Record 


All 


Court 

[$0rder  of  Possession  |  $Stipulation  for 
Settlement  |  $Judgement  in  Condemnation  |  $0rder 
of  Distribution]  +  ($0ther  Pertinent  Documents) 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 


Data  Name  Cuff  Records 

Abbreviation 

Description         These  local  records  are  maintained  as  a  summary 

of  the  acquisition  case  file  actions  for  ready 
reference  to  provide  data  when  called  upon  in  the 
■absence  of  the  case  file  (i»e.,  case  file  sent  to 
storage).  Information  includes,  but  is  not 
limited  to  acquisition  tract  numbers,  grantor 
name,  location,  date  acquired,  interest  acquired, 
recording  data,  size  (acreage,  R/W  length  & 
width).  A  check  list  in  the  case  file  provides  a 
progress  tracking  record.  Local  records,  in  most 
cases,  predate  current  ADP  record  systems. 

Data  Type  Data  Store 

Ability  to  View      BLM 

Ability  to  Update     BLM 

Definition  $Case  File  Check  List  +  $Easement  Numbering 

Sequence  Ledger  Cards  +  $Local  Information  System 
Record  Cards  +  $Computer  Stored  Local  Index 
Record  Information  +  ($0ther  Pertinent  Data) 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 


Data  Name 

Abbreviation 

Description 

Data  Type 
Ability  to  View 
Ability  to  Update 
Definition 


Curative  Action 

curative-act 

Formal  response  is  made  by  a  BLM  agency  to  a 
request  for  curative  actions  from  the  State 
Office. 

Record 

All 

N/A 

$Written  Statement  +  $Curative  Actions  Taken  + 
($0ther  Pertinent  Data) 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 


Data  Name  ■• 

Abbreviation 

Description 


Curative  Documents 


Some  or  all  of  these  Documents  are  obtained  in 
response  to  a  request  during  the  title  clearance 
process  to  clear  unacceptable  encumbrances  to  the 
title  being  acquired  by  the  United  States.  All 
title  objections,  including  those  not  of  record, 
must  be  cleared  if  they  adversely  affect  use  of 
the  property  rights  being  acquired  by  the  United 
States . 


Data  Type 

Data  Flow 

Ability  to  View 

All 

Ability  to  Update 

All 

Definition 

CSSubordi 

[^Subordination  Agreement  |  $Partial  Release  of 
Mortgage  |  $Partial  Release  of  Deed  of  Trust  | 
$Mechanic's  Lien  Affidavit  |  SDisclaimers  | 
CSQuitclaim  Deed}  |  Delinquent  Taxes  Paid 
Receipt]  +  ($0ther  Pertinent  Data) 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 

-  » 

Data  Name  Decision  on  Condemnation 

Abbreviation 

Description         A  memorandum  prepared  by  the  appropriate  BLM 

State  Office  is  sent  to  the  acquiring  agency 
(i.e.,  District/Area  Office)  informing  them  of 
either  an  approval  or  disapproval  of  the  proposed 
condemnation  action.  This  is  based  on  the  final 
decision/order  issued  by  the  court  or  by 
congressional  committee. 

Data  Type  Record 

Ability  to  View  BLM 

Ability  to  Update  BLM 

Definition  $Written  Statement 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 

Data  Name  Decision  on  Settlement 

Abbreviation 

Description         Settlement  negotiations  are  conducted  through  the 

U.S.  Attorney's  office.  The  recommendations  for 
settlement  are  transmitted  to  BLM  through  the 
Regional  Solicitor's  Office  for  acceptance  or 
rejection.  BLM,  in  turn,  sends  a  written 
statement  accepting  or  rejecting  the  terms  and 
conditions  of  a  proposed  settlement.  If  a 
settlement  cannot  be  reached,  the  case  will 
proceed  to  trial . 

Data  Type  Record 

Ability  to  View  BLM 

Ability  to  Update  BLM 

Definition  $Written  Statement 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 


Data  Name  Deed 

Abbreviation 

Description         Types  of  deeds  include  Easement,  Release,  Notice 

of  Discontinuance  of  Use,  Quitclaim,  and 
Warranty;  all  of  which  are  a  written  document 
which  serves  to  implement  and  evidence  a  present 
transfer  of  the  title  to  land,  or  of  certain 
interest  in  land  (e.g.,  easement  interest),  by 
the  purported  owner  (i.e.,  grantor)  to  a  new 
owner  (i.e.,  grantee).  This  transfer  of  title 
pertaining  to  land  or  interests  in  land  must 
include  a  statement  of  considerations,  legal 
description,  operative  words  of  transfer,  and 
date  of  execution.  BLM  uses  deeds  for  the 
acquisition  of  lands  and  easements  and  the 
disposal  of  unneeded  easements  when  deeds  are  in 
the  form  of  a  Release  or  Notice  of  Discontinuance 
of  Use. 

Data  Type  Record 

Ability  to  View      All 

Ability  to  Update     N/A 

Definition  $Legal  Description  +  $Date  of  Deed  +  $Statement 

of  Consideration  +  $Operative  Words  of  Transfer  + 
($0ther  Essential  Data) 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 


Data  Name 

Abbreviation 

Description 


Data  Type 
|  Ability  to  View 
Ability  to  Update 
Definition 


Determination 


A  memorandum  prepared  by  either  the  Solicitor  or 
the  BLM  Director  (Washington,  DC)  notifies  the 
acquiring  agency  (i.e.,  State  or  District  Office) 
of  the  status,  conditions,  impact,  or  request  for 
additional  information  relating  to  the 
condemnation  case. 

Record 


BLM 
BLM 


$Notice  of  Concurrence/Non-Concurrence  | 
$Recommendations  |  $Request  for  Information 
Supporting  Case! 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 

Data  Name  Disposal  Assembly 

Abbreviation 

Description  An  assembly  of  information  and  documents  states 

the  reason  for  the  release,  the  market  value  of 
the  release,  and  requests  action  to  be  taken  on 
the  release.  The  Disrtict  Manager  sends  the 
required  information  with  supporting  documents  to 
the  State  Director  for  approval  and  signature  to 
the  release. 

Data  Type 

|  Ability  to  View      BLM 

Ability  to  Update     BLM 

Definition  $Transmittal  Memorandum  +  $Release  +  $Background 

Data  +  $Copy  of  Original  Easement  +  ($Copy  of 
Replacement  Easement)  +  $Vicinity  Map  +  ($0ther 
Pertinent  Information) 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 


Data  Name 

Abbreviation 

Description 


Data  Type 
Ability  to  View 
Ability  to  Update 
Definition 


Disposal  Status 


A  notification  to  the  appropriate  BLM  office 
informing  them  of  the  current  status  or 
determination  made  on  a  disposal  of  real 
property/interest.  This  could  be  a  release  of 
easement  or  possibly  a  notice  of  disposal 
non-continuance. 

Data  Aggregate 

BLM 


BLM 

[Notification  of  Release 
Disposal  Rejected] 


|  Notification  of 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 


Data  Name 
Abbreviation 
Description 
Data  Type 
Ability  to  View 
Ability  to  Update 
Definition 


Inventory  Records 

See  Cuff  Records. 

Record 

BLM 

BLM 

*See  Cuff  Records* 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 

Data  Name  Justification  Report 

Abbreviation 

Description  A  written  memo  to  the  State  Office  sets  forth  the 

description  of  the  real  property,  terms  and 
conditions  of  the  conveyance,  and  recommendations 
for  acceptance.  It  also  includes  a  valuation 
summary,  narrative  text  covering  terms  and 
conditions  of  grants  desirability  and  purpose  for 
which  the  real  property  will  be  used,  resource 
values,  and  maps  showing  tract  and  its 
relationship  to  "public  lands  as  appropriate. 

Data  Type  Record 

Ability  to  View      BLM 

Ability  to  Update     BLM 

Definition  SDescription  of  Real  Property  +  $Terms  and 

Conditions  of  Conveyance  +  [$Recommendation  for 
Acceptance  |  $Recommendation  for  Rejection]* 
$Valuation  Summary  +  $Desirablity  and  Purpose  + 
$Resource  Value(s)  +  $Maps 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 


Data  Name 

Abbreviation 

Description 


Land  Status  Updates 


After  a  disposal  process  or  property  closure  has 
been  completed,  notification  and  land  status 
updates  are  made  in  the  subject  Land  Status 
Records. 


Data  Type 

Data  Flow 

Ability  to  View 

Open 

Ability  to  Update 

BLM 

Definition 

SMaster  T 

SMaster  Title  Plats  +  Serial  Number  +  SGrantor's 
Name(s)  +  ($Historical  Indices)  +  ($Patents)  + 
($0ther  Pertinent  Data) 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 

Data  Name  Letter  of  Acknowledgment 

Abbreviation 

Description         A  letter,  acknowledging  receipt  of  the  offer  and 

stating  appreciation  for  the  gift,  is  prepared 
and  sent  to  the  donor.  Included  is  an 
explanation  that  further  review  will  be  necessary 
'to  execute  the  process  of  conveyance  and  a 
request  for  additional  information,  if  required. 

Data  Type  Record 

Ability  to  View  All 

Ability  to  Update  N/A  '  '" 

Definition  $Written  Statement 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 

Data  Name  Notice  of  Discontinuance  of  Use 

Abbreviation 

Description         Documents  prepared  by  BLM  to  convey  unneeded 

easement  interest  from  the  United  States 
(grantor)  to  a  land  owner  (grantee).  Prepared  in 
the  form  of  a  recordable  deed  (see  description  of 
'Deed').  Type  of  deed  prepared  is  dependent  on 
the  words  of  conveyance  (termination  clause)  as 
acquired  by  the  United  States  and  the  authority 
of  the  United  States  to  dispose  of  the  unneeded 
interest. 


Data  Type 

Record 

Ability  to  View 

All 

Ability  to  Update 

BLM 

Definition 

"'See  Deed* 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 


Data  Name 
Abbreviation 

Description 


Data  Type 
Ability  to  View 
Ability  to  Update 
Definition 


Notification  of  Closing 


A  letter  prepared  by  BLM  to  acknowledge  and  thank 
the  landowner  for  conveyance  and  to  serve  as 
notification  of  formal  closure.  This  letter  is 
accompanied  with  a  copy  of  the  recorded  deed  ands 
if  required,  a  check. 

Data  Flow 
All 


BLM 


$Written  Statement  +  Recorded  Deed  +  (Checks(s; 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 


Data  Name 

Abbreviation 

Description 

Data  Type 
Ability  to  View 
Ability  to  Update 
Definition 


Notification  of  Completion 


This  notification,  which  identifies  the  subject 
acquisition,  informs  the  administrating  BLM 
office  the  subject  acquisition  has  been 
completed. 

Record 

All 

N/A 

$Written  Statement 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 

Data  Name  Notification  of  Disposal  Rejected 

Abbreviation 

Description         A  document  communicating  to  interested  parties 

the  Pre-Disposal  Review's  rejection  of  the 
subject  disposal,  this  notification  is  created 
and  delivered  to  initiate  the  termination  of  the 
disposal  action.  •  A  notification  to  initiate 
termination  may  also  be  made  if  the  proposed 
disposal  is  rejected  during  the  release  of 
easement  process.  After  termination  is 
initiated,  notification  of  disposal  rejection  is 
passed  along  to  the  administrating  BLM  office, 
and  the  landowner  if  appropriate. 

Data  Type  Record 

Ability  to  View  All 

Ability  to  Update  BLM 

Definition  $Written  Statement 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 

Data  Name  Notification  of  Gift  Offer 

Abbreviation 

Description         This  offer  to  convey  a  gift  or  donation  of  land 

or  interest  therein  to  the  United  States  is  made 
by  the  Landowner/Grantor.  This  can  be  a  letter 
or  verbal  offer  identifying  the  lands  or  interest 
therein  and  may  also  include  a  map  showing 
general  or  specific  locations. 

Data  Type  Data  Flow 

Ability  to  View  All 

Ability  to  Update  N/A 

Definition  L$Written  Statement  |  $Verbal  Offer:  +  ($Map) 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 

Data  Name  Notification  of  Offer  Accepted 

Abbreviation 

Description         A  letter  prepared  and  sent  to  the  donor  states 

his  offer  has  been  accepted  and  an  execution  of  a 
voluntary  deed  is  required  in  order  to  continue 
the  conveyance  process. 

Data  Type  Record 

Ability  to  View  All 

Ability  to  Update  N/A 

Definition  $Written  Statement 
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Data  Name 

Abbreviation 

Description 


DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 


Notification  of  Offer  Rejected 


This  written  notification  from  the  State  Director 
to  the  District  Manager  outlines  the  reasons  for 
disapproval  so  the  landowner(s)  can  be  given  the 
proper  information. 


Data  Type  - 

Record 

Ability  to  View 

BLM 

Ability  to  Update 

N/A 

Definition 

$Written  Statement 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 


Data  Name 

Abbreviation 

Description 

Data  Type 
Ability  to  View 
Ability  to  Update 

Definition 


Notification  of  Release 


This  notification  given  to  the  appropriate  BLM 
office  states  a  release  action  has  been  completed 
and  the  U.S.,  no  longer  has  an  interest  in  the 
specific  real  property. 

Record 

All 

N/A 

$Written  Statement 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 

Data  Name  Notification  of  Termination 

Abbreviation 

Description         A  memorandum  prepared  by  the  District  Office  is 

sent  to  the  appropriate  BLM  office  and  other 
interested  parties  notifying  them  that  the 
acquisition  for  either  real  property  or  interest 
has  terminated.  As  a  result  of  negotiations,  or 
revised  assessments  of  the  data  justifying  a 
proposed  acquisition,  it  may  be  determined  not  to 
carry  the  acquisition  process  to  completion.   It 
may  be  due  to  change  in  management  plans, 
alternative  routes,  inability  to  process  a 
successful  condemnation  action,  or  other  valid 
reasons. 

Data  Type  Record 

Ability  to  View  All 

Ability  to  Update  N/A 

Definition  .'  $Written  Statement 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 

Data  Name  Notification  of  Use 

Abbreviation 

Description         After  determination  of  existing  use  and  future 

need  for  a  subject  acquisition  has  been 
completed,  a  notification  containing  these 
results  is  returned  to  the  original  requesting 
BLM  office.  This  document  tells  the  BLM  office 
the  acquisition  has  been  completed  to  the  point 
that  the  interest  to  the  real  property  is  legally 
available  to  be  used  by  the  United  States. 

Data  Type  Record 

Ability  to  View      All 

Ability  to  Update     N/A 

Definition  $Written  Statement  +  $Exi sting  Uses  +  ($Future 

Needs) 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 


Data  Name 

Abbreviation 

Description 


Data  Type 
Ability  to  View 
Ability  to  Update 
Definition 


Offer  Determination 


A  notification  issued  to  the  landowner  (i.e., 
individual  or  party  donating  real  property) 
informing  him  of  BLM's  decision  on  accepting  or 
not  accepting  the  gift  offer. 

Data  Aggregate 

All 


N/A 

[Notification  of  Offer  Rejected 
Offer  Accepted  +  Deed] 


Notification  of 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 


Data  Name  Offer  to  Convey 


Abbreviation 


Description         Containing  information  identifying  the  real 

property  being  conveyed  and  any  conditions  of 
conveyance  which  could  affect  the  desirability  of 
the  United  States  accepting  the  offer;  this 
offer  to  convey  specifically  includes  statement 
of  ownership  and  encumbrances  which  might  impact 
the  acquisition  process.  It  is  in  the  form  of  a 
letter  from  the  landowner  making  an  offer  to 
donate  real  property  to  the  United  States. 

Data  Type  Record 

Ability  to  View      All 
Ability  to  Update     BLM 

Definition  $Written  Statement  +  $Legal  Description  of 

Property  +  SStatement  of  Ownership  + 
($Encumbrances)  +  ($Conditions  of  Conveyance) 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 

Data  Name  Offer  to  Purchase 

Abbreviation 

Description         The  offer  letter,  which  is  presented  in  writing 

to  the  landowners,  documents  the  appraisal  value 
for  the  rights  that  the  United  States  is  offering 
to  acquire.  The  offer  is  presented  to  the 
property  owner  prior  to  the  initiation  of 
negotiation  and  establishes  an  amount  believed  to 
be  Oust  Compensation  for  the  property  to  be 
acquired. 

Data  Type  Record 

Ability  to  View  All 

Ability  to  Update  N/A 

Definition  $Written  Statement  +  $Amount  of  Offer 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 

Data  Name  PO  Documents 

Abbreviation 

Description  In  the  phase  of  the  closing  process  the  title 

opinion,  voucher  certificate,  and  purchase  order 
are  submitted  to  DCS  in  order  to  have  a  check  cut 
for  payment  to  the  landowner  (and  others). 

Data  Type  Data  Flow 

Ability  to  View      All 

Ability  to  Update     BLM 

Definition  Title  Opinion  +  Voucher  Certificate  +  Purchase 

Order 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 


Data  Name 

Abbreviation 

Description 


Data  Type 
Ability  to  View 
Ability  to  Update 
Definition 


Permission  for  Entry 


This  document  sent  to  the  landowner  requests 
premission  for  BLM  personnel  to  go  on  or  over  the 
private  lands  for  purpose  of  survey,  appraisal, 
or  for  making  the  necessary  studies/analysis  of  a 
proposed  acquisition  project.  Usually  in  written 
form,  the  permission  may  be  requested  verbally  in 
person  or  by  telephone.  If  permission  for  entry 
is  denied,  a  condemnation  for  right  of  entry  may 
have  to  be  pursued. 

Record 

All 

N/A 

[Written  Statement  |  $verbal  Request] 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 


Data  Name 

Abbreviation 

Description 


Data  Type 
Ability  to  View 
Ability  to  Update 
Definition 


Purchase  Order 


An  order  for  supplies  or  services  through  the 
Denver  Service  Center,  the  Purchase  Order  is  used 
to  acquire  funding  (checks)  for  purchase  of  items 
or  services.  The  purchase  order  can  also 
requisition  funds  to  be  obligated  for  specific 
actions  such  as  deficient  deposit  on  just 
compensation. 

Record 


All 
BLM 


$Payee  Information  +  SAddress  of  Payee  + 
SDescription  of  Item(s)  Purchased  +  $Funding 
Authorization 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST- 


Data  Name 

Abbreviation 

Description 


Data  Type 
Ability  to  View 
Ability  to  Update 
Definition 


Realty  Program  System 


The  program  provides  a  cross  referencing  system 
to  include  tract  number  (RE-number),  serial 
number,  location  (Twp,  Rng,  Section),  Grantor's 
Name,  and  BLM  road  numbers.  With  any  one  of  the 
above  data  items,  the  specific  acquisition  case 
file  may  be  found.  The  program  also  interrelates 
to  other  systems  including  the  Transportation 
System  Maps  and  Road  Records  Automated  System. 
(These  systems  are  not  interactive).  The  program 
may  also  interface  with  other  local  systems  in 
use  throughout  the  various  BLM  offices. 

System  (Internal) 

BLM 

BLM 

$Automated  System 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 

Data  Name  Recommendations  for  Condemnation 

Abbreviation 

Description  The  District  Office  prepares  and  submits  the 

proposed  condemnation  assembly  along  with  a 
memorandum  to  the  State  Director 
recommending/requesting  condemnation  proceedings 
to  be  initiated  by  the  United  States  for  the 
acquisition  of  lands  or  interests  therein. 
**NOTE:  A  condemnation  assembly  is  prepared  at 
the  District  Level,  transmitted  to  the  State 
Office,  reviewed,  and  in  turn  sent  to  the 
Regional  Solicitor.  Each  office,  in  effect, 
requests/recommends  condemnation  be  started. 
Only  the  Regional  Solicitor  has  the  authority  to 
sign  the  DT  which  "condemns." 


Data  Type 

Record 

Ability  to  View 

BLM 

Ability  to  Update 

BLM 

Definition 

$Written  Statement 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 

Data  Name  Recommendations  for  Settlement 

Abbreviation 

Description         Upon  receipt  of  a  settlement  offer  from  the  U.S. 

Attorney's  Office,  the  Regional  Solicitor  queries 
the  BLM  office  with  the  terms  and  conditions  of  a 
proposed  settlement  offer.  This  offer  is  either 
accepted  or  rejected,  and  is  returned  to  the 
Regional  Solicitor  by  way  of  the  Decision  on 
Settlement.   (See  Decision  on  Settlement.) 

Data  Type  Record 

Ability  to  View  BLM 

Ability  to  Update  BLM 

Definition  $Written  Statement 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 


Data  Name 

Abbreviation 

Description 

Data  Type 
Ability  to  View 
Ability  to  Update 
Definition 


Record  Updates 


Throughout  the  acquisition  process,  updates  of 
work  progress  are  noted  to  various  cuff  records. 

Data  Flow 
All 


BLM 


{Master  Title  Plat  Updates  +  {Location  of 
Acquisition  +  {Grantor  Information  +  {Title 
Opinion  Dates  +  {Litigation  Dates  +  ({Historical 
Index  Updates)  +  ({Patents)  +  ({Other  Pertinent 
Data) 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 

Data  Name  Recorded  Deed 

Abbreviation 

Description         Upon  execution  of  a  deed,  BLM  (specifically  the 

realty/ATROW  specialist)  sends  the  signed  deed  to 
the  county  recorder  in  order  to  give  constructive 
notice  of  change  of  ownership  and  constitute  a 
permanent  record  available  to  the  public.  Deeds 
are  recorded  in  the  county  or  counties  in  which 
the  real  property  is  located.  The  recorded  deed 
shows  the  county  recording  information  by  number 
and  the  recorder's  certification  of  date,  time, 
and  location  in  the  County  Records. 

Data  Type  Record 

Ability  to  View  All 

Ability  to  Update  N/A 

Definition  *See  'Deed'  for  details* 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 

Data  Name      .     Release  of  Easement 
Abbreviation 

Description         Documents  are  prepared  by  BLM  to  convey  unneeded 

easement  interest  from  the  United  States 
(grantor)  to  the  landowner  (grantee).  The 
documents  are  prepared  in  the  form  of  recordable 
deeds  (see  definition  of  'Deed').  The  type  of 
deed  prepared  is  dependent  on  the  words  of  the 
conveyance  termination  clause  acquired  by  the 
U.So  and  the  authority  of  the  U.S.  to  dispose 
of  the  unneeded  interest. 

Data  Type  Record 

Ability  to  View  All 

Ability  to  Update  N/A 

Definition  *See  'Deed'** 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 

Data  Name  Request  for  Acquisition 

Abbreviation 

Description         A  written  report  individually  analyzes 

alternative  locations  or  routes  using  field  data 
based  on  resource  management  considerations. 
From  the  analysis  of  alternatives,  a  selection  is 
made  and  justified.  The  request  includes  the 
report  analyzing  alternatives  and  the  selection, 
together  with  the  supporting  data  stating  the 
need  and  use  to  be  made  of  the  proposed 
acquisition. 

Data  Type  Data  Aggregate 

|  Ability  to  View      BLM 

Ability  to  Update     All 

Definition  $Written  Statement  +  $Legal  Land  Description  + 

Resource  Report  +  ($Alternutivc  Selection)  + 
($Supporting  Documents) 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 

Data  Name  Request  for  Additional  Information 

Abbreviation 

Description         A  document  or  memo  communicates  to  specific 

parties  a  request  for  additional  information  on 
the  subject  matter  at  hand.  Such  additional 
information  is  needed  to  strengthen  and/or 
clarify  an  issue  or  decision. 

Data  Type  Record 

Ability  to  View  BLM 

Ability  to  Update  All 

Definition  $Written  Statement 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 

-  t 

Data  Name  Request  for  Condemnation 

Abbreviation 

Description         After  reviewing  the  condemnation  assembly  for 

accuracy  and  completeness,  a  memorandum  from  the 
State  Director  to  the  Solicitor  requests 
preparation  of  A  Declaration  of  Taking  to 
initiate  condemnation  proceedings  with  the  U.S. 
Attorney.  Attached  with  the  request  is  the 
condemnation  assembly  which  provides  background 
information  necessary  to  activate  the 
proceedings. 

Data  Type  Data  Aggregate 

Ability  to  View  BLM  and  Regional  Solicitor 

Ability  to  Update  N/A 

Definition  $Written  Statement  +  Condemnation  Assembly 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 


Data  Name 

Abbreviation 

Description 


Data  Type 
Ability  to  View 
Ability  to  Update 
Definition 


Request  for  Consent  of  Terms 


After  all  terms  and  conditions  are  confirmed  in 
compliance,  the  grantor  is  sent  this  request  for 
consent  of  terms.  He  must  sign  and  return  the 
Consent  of  Terms  to  complete  Case  Review  process. 
Another  application  for  request  for  consent  of 
terms  would  be  after  all  terms  and  conditions  of 
an  acquisition  are  completed  by  BLM.  The  grantor 
is  then  sent  a  letter  indicating  said  terms  have 
been  completed  and  requesting  the  landowner's 
consent  to  recognize  said  terms  have  been 
completed  by  his/her  signature. 

Record 


All 


N/A 


$Written  Statement  +  Consent  of  Terms 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 


Data  Name 

Abbreviation 

Description 


Data  Type 
Ability  to  View 
Ability  to  Update 
Definition 


Request  for  Curative  Action 


If  a  case  fails  its  compliance  check,  the  BLM 
office  which  requested  the  evaluation  is  issued 
this  request,  which  identifies  encumbrances  and 
need  for  curative  action  to  bring  the  subject 
case  into  compliance. 

Record 

BLM 

N/A 

$Written  Statement  +  ($Encumbrances) 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 


Data  Name 

Abbreviation 

Description 

Data  Type 
Ability  to  View 
Ability  to  Update 
Definition 


Request,  for  Evaluation 


To  initiate  an  acquisition  case  review,  BLM   _ 
office  sends  a  request  for  evaluation  identifying 
the  subject  property  for  which  existing  use  and 
future  need  determinations  are  to  be  made. 

Record 

All 

N/A 

$Written  Statement 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 


Data  Name 

Abbreviation 

Description 


Data  Type 
Ability  to  View 
Ability  to  Update 
Definition 


Request  for  Land  Appraisal 


A  request  is  submitted  to  the  state  office  chief 
appraiser  for  land  appraisal  assignment.  The 
request  form  identifies  the  rights  to  be 
appraised,  ownership  and  location  of  property, 
and  time-frame  requirements. 

Record 
all 

N/A 

$Applicant  Information  +  $Type  of  Case  +  $Rights 
to  be  Appraised  +  $Legal  Description  +  $County  + 
$Total  Acreage  +  $Due  Date  +  (SRemarks) 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 

Data  Name  Request  for  Resource  Information 

Abbreviation 

Description  This  memorandum  requests  the  district  or  area 

office  to  furnish  necessary  resource  reports 
needed  to  process  acquisition  of  real 
property/interest.  Accompanying  the  request  is 
information  identifying  real  property  being 
offered/purchased,  legal  land  descriptions,  and 
other  relevant  data  which  is  germane  to  the 
acquisition.  The  response  to  this  request  is  the 
'Resource  Report'  which  becomes  part  of  'Request 
for  Acquisition. ' 

Data  Type  Record 

Ability  to  View      All 

Ability  to  Update     N/A 

Definition  $Written  Statement  +  (Case  File)  +  ($0ther 

Pertinent  Data) 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 


Data  Name  Request  for  Survey 

Abbreviation 

Description         A  memorandum  from  the  requesting  office 

accompanied  with  a  land  status  diagram  identifies 
what  the  requestor  wants  surveyed  or  survey  data 
needed.  The  request  may  also  include  pertinent 
survey-related  data  (local  survey  data).  The 
request  may  be  for  an  administrative  survey  to 
gather  pertinent  information  which  qualifies  the 
review.  A  request  for  cadastral  survey  may  also 
be  involved  where  needed  to  establish  and/or 
monument  corners  of  the  public  land  survey 
system. 

Data  Type  ■  Data  File 

Ability  to  View      All 

Ability  to  Update     N/A 

Definition  $Written  Statement  +  $Survey  Request  Form  + 

($Local  Survey  Data) 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 


Data  Name 

Abbreviation 

Description 


Data  Type 
Ability  to  View 
Abil ity  to  Update 
Definition 


Request  for  Title  Search 

title-search 

This  is  an  order  to  a  title  company  to  provide 
(for  the  subject  conveyance  parcel)  a  certificate 
of  title,  an  abstract  of  title,  policy  of  title 
insurance,  or  a  memorandum  of  title  (i.e.,  title 
evidence).  This  request  includes  address  and 
legal  description  of  tract  to  be  researched,  name 
of  purported  owner(s),  and  usually  identifies  end 
product  as  a  policy  of  title  insurance. 

Data  Flow 


All 


N/A 

[$Written  Statement 
(Purchase  Order) 


$Verbal  Statement]  + 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 


Data  Name 

Abbreviation 

Description 


Resource  Report 


This  series  of  resource  information  reports 
addresses  land  use,  potential  impacts,  resource 
values,  and  conflicts;  and  it  contains  resource 
information,  findings,  and  recommendations. 
Included  are  Land  Report,  environmental 
assessment,  mineral  potential  report,  and 
recommendations  for  acceptance  or  non-acceptance 
of  the  subject  real  property/interest.  It  may 
also  include  certain  alternatives  such  as- 
condition  of  grants,  location,  and  terms  as  well 
as  the  resource  information  acquired  during 
analysis .-• 


Data  Type 

Data  Set 

Ability  to 

View 

All 

Ability  to 

Update 

BLM 

Definition 

$Land  Re 

$Land  Report  +  $Mineral  Report  +  $NEPA  Report  + 
(Case  File)  +  (Recommendations) 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 

Data  Name  Response  to  Offer 

Abbreviation 

Description  The  landowner  responds  during  negotiations  and 

provides  an  executed  deed  or  suggestions  for 
change  of  terms,  conditions,  and/or  purchase 
offer;  or  rejects  the  offer  outright,  in  which 
case  BLM  may  process  with  condemnation  actions. 

Data  Type  Record 

Ability  to  View      All 

Ability  to  Update     Landowner 

Definition  C$Written  Statement  |  $Verbal  Statement]  + 

(Signed  Deed) 


5-62 


DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 


Data  Name 

Abbreviation 

Description 


Data  Type 
Ability  to  View 
Ability  to  Update 
Definition 


Serial  Number 


A  case  file  number  (serial  number)  is  issued  by 
'Docket'  to  the  requesting  party  for  catalogued 
identification  and  establishment  of  an 
acquisition  case.  It  only  establishes  a  case  for 
the  docket  system.  Unto  itself,  it  is  not  what 
establishes  an  acquisition  case.  The  request 
must  be  made  first. 

Data  Element 

All 

N/A 

$Number 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 


Data  Name 

Abbreviation 

Description 

Data  Type 
Ability  to  View 
Ability  to  Update 
Definition 


Signed  Deed 

A  deed  signed  by  the  grantor  executes  his 
conveyance  of  ownership  of  lands  or  interest  in 
lands. 

Record 

All 

N/A 

*See  'Deed'  for  details* 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 

Data  Name  Summary  Record 

Abbreviation 

Description         The  planning  system  should  identify  existing 

easements  and  describe  the  present  situation  and 
need  for  the  easements.  Recommendations  should 
be  included  supporting  their  retention  or 
disposal.  The  summary  record  should  identify 
such  easements  and  the  recommendations  to 
dispose.  The  recommendations  are  based  on  the 
wording  of  the  original  conveyance  and  the  facts 
relating  to  the  need  to  terminate. 

Data  Type  Record 

Ability  to  View  All 

Ability  to  Update  BLM 

Definition  $Written  Statement 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 

Data  Name  Summary  of  Condemnation 

Abbreviation 

Description         A  summary  memorandum  of  an  ongoing  condemnation 

action  is  sent  to  the  BLM  Director  (Washington, 
DC)  for  a  determination  on  the  condemnation 
action. 

Data  Type       .  Record 

|  Ability  to  View  BLM 

Ability  to  Update  N/A 

Definition      "  $Written  Statement 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 

Data  Name  Survey  Documents •• 

Abbreviation 

Description  In  response  to  an  administrative  survey  request 

made  during  Direct  Purchase  and/or  Pre-Disposal 
Review,  the  appropriate  survey  department  submits 
new  survey  data  to  inform  and  assist  the  review 
process. 

Data  Type  Data  Flow  ,,c  . . 

Ability  to  View      All 

Ability  to  Update     Survey 

Definition  $Transmittal  Memorandum  +  $Plats  +  ($Field  Survey 

Notes)  +  ($Other  Pertinent  Data) 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 


Data  Name 
Abbreviation 

Description  ■ :  l- 


Data  Type 
Ability  to  View ' 
Ability  to  Update 
Definition 


Title'Evidence 


A  document  furnished  by  a  title  insurance  or  a 
title  abstract  company  which  reports  the  results 
of  a  title  search.  The  nature  of  the  report  will 
vary.  Normally  it  will  be  in  the  form  of  a 
policy  of  title  insurance  (e.g.,  the  ALTA 
insurance  policy  which  is  a  contract  of  insurance 
to  the  U.S.),  certificate  of  title,  memorandum  of 
title,  or  abstract  of  title.  The  title  evidence 
shows  those  items  or  documents  recorded  in  the 
county  records  as  they  pertain  to  a  certain 
tract. 

Data  Flow 

All 

Title  Company 

C$Policy  of  Title  Insurance  j  $Certificate  of 
Title  |  $Memorandum  of  Title  |  $Abstract  of 
Title]  +  ($Other  Pertinent  Documents) 
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DATA  DICTIONARY  AND  GROSS  REFERENCE  LIST 

Data  Name  Title  Opinion  t* 

Abbreviation 

A  leaal  opinion,  rendered  in  writing  by  the 
Description         Office  of^he  Solicitor,  is  relative  to  the  state 

of  the  title  in  connection  with  the  property  or 
interest  therein  being  acquired.  A  preliminary 
opinion  of  title  is  first  issued  after  the  deed 
has  been  executed.  The. purpose  of  the 
preliminary  opinion  is  to  identify  the  grantor 
and  to  determine  which,  if  any,  defects  or 
encumbrances  must  be  removed  before  title  to 
property  or  interest  being  acquired  will  be 
acceptable  to  the  United  States.  The  final 
opinion  of  title  is  issued  after  the  deed  has 
been  recorded,  all  objectional  encumbrances^  and 
defects  have  been  removed,  and  final  title 
evidence,  satisfactory  to  the  United  States 
showing  the  title  as  being  vested  in  the  United 
States,  has  been  secured.  :, 

Data  Type  Record 

Ability  to  View  All 

Ability  to  Update  Office  of  the  Solicitor 

Definition  $Written  Opinion  +  Title  Package 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 


Data  Name 

Abbreviation 

Description 


Data  Type 
Ability  to  View 
Ability  to  Update 
Definition 


Title  Package 


This  Package, :which  includes  all  pertinent  data 
collected  for'the  title  clearance  process,  is 
transmitted  to  the  Regional  Solicitor  for  a  legal 
opinion  relative  to  the  state  of  the  title  in 
connection  with  the  property  or  interest  therein 
being  acquired. 

Data  File 


All 


N/A 


^Transmittal  Memorandum  +  Deed  +  Title  Evidence 
Appraisal  Report  +  $Letter  of  Agreement  with 
Landowner  +  $Vicinity  Map  +  $Signed  Voucher 
Certificate  +  Statements  on  Administrative 
Settlements  and  Range  Improvement  Projects  + 
$Certificate  of  Inspection  and  Possession  + 
($0ther  Pertinent  Data) 
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DATA  DICTIONARY  AND  CROSS  REFERENCE  LIST 


Abbreviation 
Data  Name 

Abbreviation 
Data  Name 

Abbreviation 
Data  Name 

Abbreviation 
Data  Name 

Abbreviation 
Data  Name 


add't-info 

Additional    Information 

appraisal-report  >5_.(- 
Appraisal  Report-^ 


Wi 


n 


check  •* 

Check(s) 

curative-act 
Curative  Action 


title-search 

Request  for  Title  Search 
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